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Starting the Writing Process
http://owl.english.purdue.edu/owl/resource/587/01/
Invention: Starting the Writing Process

Writing takes time

Find out when is the assignment due and devise a plan of action. This may seem obvious and irrelevant to the writing process, but it's not. Writing is a process, not merely a product. Even the best professional writers don't just sit down at a computer, write, and call it a day. The quality of your writing will reflect the time and forethought you put into the assignment. Plan ahead for the assignment by doing pre-writing: this will allow you to be more productive and organized when you sit down to write. Also, schedule several blocks of time to devote to your writing; then, you can walk away from it for a while and come back later to make changes and revisions with a fresh mind.

Use the rhetorical elements as a guide to think through your writing

Thinking about your assignment in terms of the rhetorical situation can help guide you in the beginning of the writing process. Topic, audience, genre, style, opportunity, research, the writer, and purpose are just a few elements that make up the rhetorical situation.

Topic and audience are often very intertwined and work to inform each other. Start with a broad view of your topic such as skateboarding, pollution, or the novel Jane Eyre and then try to focus or refine your topic into a concise thesis statement by thinking about your audience. Here are some questions you can ask yourself about audience: 

· Who is the audience for your writing? 

· Do you think your audience is interested in the topic? Why or why not? 

· Why should your audience be interested in this topic? 

· What does your audience already know about this topic? 

· What does your audience need to know about this topic? 

· What experiences has your audience had that would influence them on this topic? 

· What do you hope the audience will gain from your text?

For example, imagine that your broad topic is dorm food. Who is your audience? You could be writing to current students, prospective students, parents of students, university administrators, or nutrition experts among others. Each of these groups would have different experiences with and interests in the topic of dorm food. While students might be more concerned with the taste of the food or the hours food is available parents might be more concerned with the price. 

You can also think about opportunity as a way to refine or focus your topic by asking yourself what current events make your topic relevant at this moment. For example, you could connect the nutritional value of dorm food to the current debate about the obesity epidemic or you could connect the price value of dorm food to the rising cost of a college education overall.

Keep in mind the purpose of the writing assignment.

Writing can have many different purposes. Here are just a few examples: 

· Summarizing: Presenting the main points or essence of another text in a condensed form 

· Arguing/Persuading: Expressing a viewpoint on an issue or topic in an effort to convince others that your viewpoint is correct 

· Narrating: Telling a story or giving an account of events 

· Evaluating: Examining something in order to determine its value or worth based on a set of criteria. 

· Analyzing: Breaking a topic down into its component parts in order to examine the relationships between the parts. 

· Responding: Writing that is in a direct dialogue with another text. 

· Examining/Investigating: Systematically questioning a topic to discover or uncover facts that are not widely known or accepted, in a way that strives to be as neutral and objective as possible. 

· Observing: Helping the reader see and understand a person, place, object, image or event that you have directly watched or experienced through detailed sensory descriptions. 

You could be observing your dorm cafeteria to see what types of food students are actually eating, you could be evaluating the quality of the food based on freshness and quantity, or you could be narrating a story about how you gained fifteen pounds your first year at college. 

You may need to use several of these writing strategies within your paper. For example you could summarize federal nutrition guidelines, evaluate whether the food being served at the dorm fits those guidelines, and then argue that changes should be made in the menus to better fit those guidelines. 

Pre-writing strategies

Once you have thesis statement just start writing! Don't feel constrained by format issues. Don't worry about spelling, grammar, or writing in complete sentences. Brainstorm and write down everything you can think of that might relate to the thesis and then reread and evaluate the ideas you generated. It's easier to cut out bad ideas than to only think of good ones. Once you have a handful of useful ways to approach thesis you can use a basic outline structure to begin to think about organization. Remember to be flexible; this is just a way to get you writing. If better ideas occur to you as you're writing, don't be afraid to refine your original ideas.

Paragraphs & Paragraphing
http://owl.english.purdue.edu/owl/resource/606/01/
What is a paragraph?

A paragraph is a collection of related sentences dealing with a single topic. Learning to write good paragraphs will help you as a writer stay on track during your drafting and revision stages. Good paragraphing also greatly assists your readers in following a piece of writing. You can have fantastic ideas, but if those ideas aren't presented in an organized fashion, you will lose your readers (and fail to achieve your goals in writing). 

The Basic Rule: Keep One Idea to One Paragraph

The basic rule of thumb with paragraphing is to keep one idea to one paragraph. If you begin to transition into a new idea, it belongs in a new paragraph. There are some simple ways to tell if you are on the same topic or a new one. You can have one idea and several bits of supporting evidence within a single paragraph. You can also have several points in a single paragraph as long as they relate to the overall topic of the paragraph. If the single points start to get long, then perhaps elaborating on each of them and placing them in their own paragraphs is the route to go.

Elements of a Paragraph

To be as effective as possible, a paragraph should contain each of the following: Unity, Coherence, A Topic Sentence, and Adequate Development. As you will see, all of these traits overlap. Using and adapting them to your individual purposes will help you construct effective paragraphs.

Unity

The entire paragraph should concern itself with a single focus. If it begins with a one focus or major point of discussion, it should not end with another or wander within different ideas.

Coherence

Coherence is the trait that makes the paragraph easily understandable to a reader. You can help create coherence in your paragraphs by creating logical bridges and verbal bridges. 

Logical bridges

· The same idea of a topic is carried over from sentence to sentence 

· Successive sentences can be constructed in parallel form 

Verbal bridges

· Key words can be repeated in several sentences 

· Synonymous words can be repeated in several sentences 

· Pronouns can refer to nouns in previous sentences 

· Transition words can be used to link ideas from different sentences 

A topic sentence

A topic sentence is a sentence that indicates in a general way what idea or thesis the paragraph is going to deal with. Although not all paragraphs have clear-cut topic sentences, and despite the fact that topic sentences can occur anywhere in the paragraph (as the first sentence, the last sentence, or somewhere in the middle), an easy way to make sure your reader understands the topic of the paragraph is to put your topic sentence near the beginning of the paragraph. (This is a good general rule for less experienced writers, although it is not the only way to do it). Regardless of whether you include an explicit topic sentence or not, you should be able to easily summarize what the paragraph is about. 

Adequate development

The topic (which is introduced by the topic sentence) should be discussed fully and adequately. Again, this varies from paragraph to paragraph, depending on the author's purpose, but writers should beware of paragraphs that only have two or three sentences. It's a pretty good bet that the paragraph is not fully developed if it is that short.

Some methods to make sure your paragraph is well-developed:
· Use examples and illustrations 

· Cite data (facts, statistics, evidence, details, and others) 

· Examine testimony (what other people say such as quotes and paraphrases) 

· Use an anecdote or story 

· Define terms in the paragraph 

· Compare and contrast 

· Evaluate causes and reasons 

· Examine effects and consequences 

· Analyze the topic 

· Describe the topic 

· Offer a chronology of an event (time segments) 

How do I know when to start a new paragraph?

You should start a new paragraph when:

· When you begin a new idea or point. New ideas should always start in new paragraphs. If you have an extended idea that spans multiple paragraphs, each new point within that idea should have its own paragraph. 

· To contrast information or ideas. Separate paragraphs can serve to contrast sides in a debate, different points in an argument, or any other difference. 

· When your readers need a pause. Breaks in paragraphs function as a short "break" for your readers—adding these in will help your writing more readable. You would create a break if the paragraph becomes too long or the material is complex. 

· When you are ending your introduction or starting your conclusion. Your introductory and concluding material should always be in a new paragraph. Many introductions and conclusions have multiple paragraphs depending on their content, length, and the writer's purpose. 

Transitions and Signposts

Two very important elements of paragraphing are signposts and transitions. Signposts are internal aids to assist readers; they usually consist of several sentences or a paragraph outlining what the article has covered and where the article will be going. 

Transitions are usually one or several sentences that "transition" from one idea to the next. Transitions can be used at the end of most paragraphs to help the paragraphs flow one into the next. 
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Transition Words and Phrases
http://www.teachervision.fen.com/writing-composition/vocabulary/1780.html?for_printing=1&detoured=1

Transition words and phrases help establish clear connections between ideas and ensure that sentences and paragraphs flow together smoothly, making them easier to read. Use the following words and phrases in the following circumstances. 

	To indicate more information:
Besides
Furthermore
In addition
Indeed
In fact
Moreover
Second...Third..., etc.
	To indicate an example:
For example
For instance
In particular
Particularly
Specifically
To demonstrate
To illustrate

	To indicate a cause or reason:
As
Because
Because of 
Due to
For 
For the reason that
Since
	To indicate a result or an effect:
Accordingly
Finally
Consequently
Hence
So 
Therefore
Thus

	To indicate a purpose or reason why:
For fear that
In the hope that
In order to
So
So that
With this in mind
	To compare or contrast:
Although 
However 
In comparison
In contrast
Likewise
Nevertheless
On the other hand
Similarly
Whereas
Yet

	To indicate a particular time frame or a shift from one time period to another:

	After 
Before
Currently
During
Eventually
Finally
First,...Second,..., etc.
Formerly
Immediately
	Initially
Lastly
Later
Meanwhile
Next
Previously
Simultaneously
Soon
Subsequently

	To summarize:
Briefly
In brief
Overall
Summing up
To put it briefly
To sum up
To summarize
	To conclude:
Given these facts
Hence
In conclusion
So
Therefore
Thus
To conclude


	Transitional Devices (Connecting Words)

http://owl.english.purdue.edu 

Transitional devices are like bridges between parts of your paper. They are cues that help the reader to interpret ideas in the way that you, as a writer, want them to understand. Transitional devices help you carry over a thought from one sentence to another, from one idea to another, or from one paragraph to another with words or phrases. And finally, transitional devices link your sentences and paragraphs together smoothly so that there are no abrupt jumps or breaks between ideas. 

There are several types of transitional devices, and each category leads your reader to make certain connections or assumptions about the areas you are connecting. Some lead your reader forward and imply the "building" of an idea or thought, while others make your reader compare ideas or draw conclusions from the preceding thoughts.

Here is a list of some common transitional devices that can be used to cue your reader in a given way.

To Add:

and, again, and then, besides, equally important, finally, further, furthermore, nor, too, next, lastly, what's more, moreover, in addition, first (second, etc.),

To Compare:

whereas, but, yet, on the other hand, however, nevertheless, on the other hand, on the contrary, by comparison, where, compared to, up against, balanced against, vis a vis, but, although, conversely, meanwhile, after all, in contrast, although this may be true

To Prove:

because, for, since, for the same reason, obviously, evidently, furthermore, moreover, besides, indeed, in fact, in addition, in any case, that is

To Show Exception:

yet, still, however, nevertheless, in spite of, despite, of course, once in a while, sometimes

To Show Time:

immediately, thereafter, soon, after a few hours, finally, then, later, previously, formerly, first (second, etc.), next, and then

To Repeat:

in brief, as I have said, as I have noted, as has been noted,

To Emphasize:

definitely, extremely, obviously, in fact, indeed, in any case, absolutely, positively, naturally, surprisingly, always, forever, perennially, eternally, never, emphatically, unquestionably, without a doubt, certainly, undeniably, without reservation

To Show Sequence:

first, second, third, and so forth. A, B, C, and so forth. next, then, following this, at this time, now, at this point, after, afterward, subsequently, finally, consequently, previously, before this, simultaneously, concurrently, thus, therefore, hence, next, and then, soon

To Give an Example:

for example, for instance, in this case, in another case, on this occasion, in this situation, take the case of, to demonstrate, to illustrate, as an illustration, to illustrate

To Summarize or Conclude:

in brief, on the whole, summing up, to conclude, in conclusion, as I have shown, as I have said, hence, therefore, accordingly, thus, as a result, consequently, on the whole,

For information about using many of these words and phrases, see the Purdue OWL handout Sentence Variety at http://owl.english.purdue.edu/handouts/general/gl_sentvar.html


	
 


INTRODUCTORY PARAGRAPHS

http://www.stlcc.edu/mc/support/cwc/fpages/Introductory_Paragraphs.html

It is important to write an introductory paragraph that will convince the reader that your essay is worth reading. An effective opening paragraph accomplishes two main goals: it captures the reader’s interest and it states the main point about your subject or topic. The thesis of an essay is the controlling statement that includes your narrowed topic and your attitude, conclusion, or opinion toward that topic. Traditionally, the thesis is included in the introductory paragraph. 

How do you accomplish all these goals in a smooth and effective manner? Blurting out the thesis statement in the first sentence of your paragraph may cause the reader to respond in a "so what" manner. You have not given him sufficient background or captured his interest enough to encourage him to read on. Think of 
your introductory paragraph in two ways: 1) It should serve the same purpose for your reader as the opening remarks of a speaker who is trying to capture his audience’s attention; 2) The structure of this paragraph can be compared to an inverted pyramid, which starts out broad or general and moves to the narrow or specific.
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If you are uncertain about what a thesis statement should do and need help formulating one, please ask for a separate handout on the thesis statement available in the College Writing Center. This handout deals more specifically with approaches to catch your reader’s interest in your narrowed topic. Any one of several techniques may be used to accomplish this goal:

1. Emphasize the importance of the topic.
2. Ask a provocative question.
3. Use an appropriate quotation.
4. State the divisions of the topic.
5. Use a stimulating incident or anecdote.


Naturally, the method that you choose will depend on the nature of the topic and on your own preferences. Any one of these approaches can help make the reader receptive to an essay. The explanations of these approaches below are followed by examples of introductions that could be used for an essay entitled "The Case against Experimenting with Drugs." Notice that the last sentence of each introductory paragraph serves as the thesis statement for the essay to follow.

1. Emphasize the importance of the topic. The writer may impress the reader by explaining the current interest in the topic or by indicating that the subject may influence our lives. For example: 

Every day the newspapers and television and radio news programs are flooded with stories about the tragic results of drug addiction. Indeed, in the past year over two thousand people died from drug abuse in this country alone. About two hundred of these victims were teenagers who were probably just satisfying their natural curiosity or were searching for a few thrills--and got more than they bargained for. Their deaths are the most potent evidence in the case against experimenting with drugs.


2. Ask a provocative question. The reader’s interest can be stimulated by asking a question that does not have an easy answer. The essay that follows should then be concerned with finding a possible answer. For example:

Should people be encouraged to try new things? "Of course!" one may likely answer. But what if heroin or LSD is new to someone? Why is it all right to taste new foods and to visit new places, but not to try out drugs? It is precisely this problem that is confusing young people who have been encouraged by their parents to experience all that life has to offer. To end this confusion, society must build a convincing case against experimenting with drugs.



3. Use an appropriate quotation. A quotation is an easy and effective device to use--if it is used sparingly. The daily newspapers are a good source of quotations suitable for current topics. If the subject is of a more general nature, the book Bartlett’s Familiar Quotations, which you can find in the reference section of the library, may provide appropriate material. For example:

"Heroin is a death trip. I really enjoyed it. But once you get the habit, you’re in trouble. One good friend is in the hospital with an $80-a-day habit. Another is almost dead from hepatitis. Two others I know, one a girl, died from overdoses. Every time you stick that needle in your arm, you’re playing with your life." This statement was made by a nineteen-year-old boy who, like many of his friends, had tried drugs out of curiosity and soon discovered that he was experimenting with danger.


4. State the divisions of the topic. A brief idea of the plan of the essay, if stated in an effective manner, can hint at the interesting points which you intend to cover. For example:

Many young people who have been using drugs for a short time are still filled with the excitement of trying something that is new and somewhat mysterious to them. But few of these drug users realize that their physical well- being may be permanently ruined, that their mental capacity may be destroyed to the point of insanity, and that their ability to maintain a normal social life may be lost. Surely, the initial thrill of experimenting with drugs is not worth the agony that can follow.

5. Use a stimulating incident or anecdote. The use of an interesting incident or anecdote can act as a teaser to lure the reader into the remainder of the essay. Be sure that the device is appropriate for the subject and focus of what is to follow. For example:

Happy to be released after serving a six-month sentence for prostitution, Florence hurried toward the drug pusher who was waiting for her in the lobby of the jail building. According to a prearranged plan, she gave him twenty dollars in exchange for a needle filled with heroin. Because she was desperate for a fix, Florence then rushed into a nearby telephone booth, where she quickly injected the needle through her clothes and into her hip. When she later tried to leave the building, she was arrested by a plainclothesman who had viewed the entire incident. This woman is just one of thousands who have wasted their lives with shoplifting and prostitution in order to finance their own physical and mental destruction. They, better than most people, know the horrifying results of experimenting with drugs.
 

Points to Remember for Introductions and Conclusions:


1. Be direct and efficient in your phrasing. Avoid using expressions such as "Now I will tell you about . . . ," "I would like to discuss . . . ," or "In my paper I will explain . . . ." Such expressions make the structure of your essay too obvious.

2. To be as accurate as possible, you need to qualify general statements: "This information seems to prove that . . ." or "If we take this action, we will be helping to solve the problem." Avoid absolute statements which are difficult to prove: "This proves that . . ." or "If we take this action, the problem will be solved."

3. Use unique and fresh ideas rather than cliches and overworked quotations. An essay on marriage would not benefit from a reminder that love and marriage go together like a horse and carriage. "To err is human, to forgive divine" has long since lost its freshness and would add nothing to an essay.

4. Be confident about your own opinions on a subject and state your ideas with conviction: "I strongly believe . . . " or "This law should be enacted because . . . ." Never apologize for what you write. If you begin your essay with "I don’t know very much about this subject," you will immediately lose the reader’s interest. In addition, if you end with "Of course, other people have different opinions on this subject, and I certainly do not know everything," you will destroy the impact of your essay. If you really do feel unsure about your opinions, change your topic to something that you can be more positive about.

5. Your introduction should flow smoothly into your body paragraphs just as the conclusion should be an integral part of the whole essay. The introduction should state the topic of the entire essay, and the conclusion should relate to the general topic rather than one specific point.

6. The size of the introduction and conclusion should be appropriate to the size of the whole essay. An introduction or conclusion of 200 words would certainly be too long for an essay of about 500 words. However, a long paper may require a 200-word introduction or conclusion.

Creating a Thesis Statement
http://owl.english.purdue.edu/owl/printable/545/
Tips for Writing Your Thesis Statement

1. Determine what kind of paper you are writing:

· An analytical paper breaks down an issue or an idea into its component parts, evaluates the issue or idea, and presents this breakdown and evaluation to the audience. 

· An expository (explanatory) paper explains something to the audience. 

· An argumentative paper makes a claim about a topic and justifies this claim with specific evidence. The claim could be an opinion, a policy proposal, an evaluation, a cause-and-effect statement, or an interpretation. The goal of the argumentative paper is to convince the audience that the claim is true based on the evidence provided. 

If you are writing a text which does not fall under these three categories (ex. a narrative), a thesis statement somewhere in the first paragraph could still be helpful to your reader.

2. Your thesis statement should be specific—it should cover only what you will discuss in your paper and should be supported with specific evidence.

3. The thesis statement usually appears at the end of the first paragraph of a paper.

4. Your topic may change as you write, so you may need to revise your thesis statement to reflect exactly what you have discussed in the paper.

Thesis Statement Examples

Example of an analytical thesis statement:

An analysis of the college admission process reveals two principal problems facing counselors: accepting students with high test scores or students with strong extracurricular backgrounds.

The paper that follows should:

· explain the analysis of the college admission process 

· explain the two problems facing admissions counselors

Example of an expository (explanatory) thesis statement:

The life of the typical college student is characterized by time spent studying, attending class, and socializing with peers.

The paper that follows should:

· explain how students spend their time studying, attending class, and socializing with peers

Example of an argumentative thesis statement:

High school graduates should be required to take a year off to pursue community service projects before entering college in order to increase their maturity and global awareness.

The paper that follows should:

· present an argument and give evidence to support the claim that students should pursue community projects before entering college

Developing Your Thesis

http://www.dartmouth.edu/~writing/materials/student/ac_paper/develop.shtml 
Writing a Thesis Sentence

A thesis sentence is that sentence in your paper that asserts, controls, and structures your entire argument.  A good thesis statement must contain the following characteristics:

1. A good thesis sentence will make a claim.

This doesn't mean that you have to reduce an idea to an "either/or" proposition and then take a stand. Rather, you need to develop an interesting perspective that you can support and defend. This perspective must be more than an observation. "America is violent" is an observation. "Americans are violent because they are fearful" (the position that Michael Moore takes in Bowling for Columbine) is an argument. Why? Because it posits a perspective. It makes a claim.

Put another way, a good thesis sentence will inspire (rather than quiet) other points of view. One might argue that America is violent because of its violent entertainment industry. Or because of the proliferation of guns. Or because of the disintegration of the family. In short, if your thesis is positing something that no one can (or would wish to) argue with, then it's not a very good thesis. 

2. A good thesis sentences will control the entire argument.

Your thesis sentence determines what you are required to say in a paper. It also determines what you cannot say. Every paragraph in your paper exists in order to support your thesis. Accordingly, if one of your paragraphs seems irrelevant to your thesis you have two choices: get rid of the paragraph, or rewrite your thesis.

Understand that you don't have a third option: you can't simply stick the idea in without preparing the reader for it in your thesis. The thesis is like a contract between you and your reader. If you introduce ideas that the reader isn't prepared for, you've violated that contract. 

3. A good thesis will provide a structure for your argument.

A good thesis not only signals to the reader what your argument is, but how your argument will be presented. In other words, your thesis sentence should either directly or indirectly suggest the structure of your argument to your reader.

Say, for example, that you are going to argue that "American fearfulness expresses itself in three curious ways: A, B, and C." In this case, the reader understands that you are going to have three important points to cover, and that these points will appear in a certain order. If you suggest a particular ordering principle and then abandon it, the reader will feel betrayed, irritated, and confused. 

Developing an Outline
http://owl.english.purdue.edu/owl/resource/544/01/ 
Four Main Components for Effective Outlines

Ideally, you should follow these 4 suggestions to create an effective outline. The examples are taken from the Sample Outline handout.

1. Parallelism - How do I accomplish this?
Each heading and subheading should preserve parallel structure. If the first heading is a noun, the second heading should be a noun. Example:

. Choose Desired Colleges 

I. Prepare Application

("Choose" and "Prepare" are both verbs.)

2. Coordination - How do I accomplish this?
All the information contained in Heading 1 should have the same significance as the information contained in Heading 2. The same goes for the subheadings (which should be less significant than the headings). Example: 

. Visit and evaluate college campuses 

I. Visit and evaluate college websites 

I. Note important statistics 

I. Look for interesting classes

(Campus and websites visits are equally significant, as are statistics and classes found on college websites.)

3. Subordination - How do I accomplish this?
The information in the headings should be more general, while the information in the subheadings should be more specific. Example:

. Describe an influential person in your life 

. Favorite high school teacher 

. Grandparent

(A favorite teacher and grandparent are specific examples of influential people.)

4. Division - How do I accomplish this?
Each heading should be divided into 2 or more parts. Example:

. Compile resume 

. List relevant coursework 

. List work experience 

. List volunteer experience

(The heading "Compile resume" is divided into 3 parts.)

Why and How to Create a Useful Outline

Why create an outline? 

· Aids in the process of writing 

· Helps you organize your ideas 

· Presents your material in a logical form 

· Shows the relationships among ideas in your writing 

· Constructs an ordered overview of your writing 

· Defines boundaries and groups

How do I create an outline?

· Determine the purpose of your paper. 

· Determine the audience you are writing for. 

· Develop the thesis of your paper. 

Then:

· Brainstorm: List all the ideas that you want to include in your paper. 

· Organize: Group related ideas together. 

· Order: Arrange material in subsections from general to specific or from abstract to concrete. 

· Label: Create main and sub headings.

Remember: creating an outline before writing your paper will make organizing your thoughts a lot easier. Whether you follow the suggested guidelines is up to you, but making any kind of outline (even just some jotting down some main ideas) will be beneficial to your writing process.

Sample Outline

Here is an example of an outline that a student might create before writing an essay. In order to organize her thoughts and make sure that she has not forgotten any key points that she wants to address, she creates the outline as a framework for her essay.

What is the assignment?
Your instructor asks the class to write an expository (explanatory) essay on the typical steps a high school student would follow in order to apply to college.

What is the purpose of this essay?
To explain the process for applying to college

Who is the intended audience for this essay?
High school students intending to apply to college and their parents

What is the essay's thesis statement?
When applying to college, a student follows a certain process which includes choosing the right schools and preparing the application materials.

The College Application Process

I.  Chose Desired Colleges


A. Visit and evaluate college campuses


B. Visit and evaluate college websites



1. look for interesting classes



2. note important statistics




a. student/faculty ratio




b. retention rate

II. Prepare Application


A.  Write a personal statement



1. Chose an interesting topic




a. describe an influential person in your life





i. a favorite high school teacher





ii. a grandparent



2. Include important personal details




a. volunteer work




b. participation in varsity sports

III. Compile a Resume


A.  List relevant course work


B.  List work experience


C. List volunteer experience



1. tutor at foreign language summer camp



2. counselor for suicide prevention hotline

Themes

While there are no infallible rules about inferring theme, there are several guidelines that can help any reader discover this elusive element of fiction.  Answers to these questions will help.

· Has the main character changed in any way? If so, what has this character learned about life?

· What is the central conflict?  What is its outcome?

· How does the title relate to the meaning of the story?

Guidelines for Expressing Theme

1. Once you think you know what the main topic of the story is (for instance, loyalty to country, motherhood, etc.), you need to express it in statement form.  THEME IS A STATEMENT ABOUT THIS TOPIC.  Thus, the theme of a story might be, “Loyalty to country sometimes requires self-sacrifice.”

2. Theme should be stated as a generalization about life. Do not use the names of the characters or refer to precise places of events. 

3. While themes are generalizations, readers must not make the generalization larger than the story justifies.  Beware of words like every, all, always. Terms like some, sometimes, may are often more accurate.

4. THEME is the central and unifying concept of the story.  Be sure that your statement of theme

· Accounts for all the major details of the story

· Is not contradicted by any detail of the story

· Is based on data from the story itself and not on assumptions supplied from our own experience.

5. Avoid expressing THEME as a cliché: “You can’t judge a book by its cover.”  “Honesty is the best policy.”

Universal Themes in Literature

Definition of Theme


The theme of a piece of fiction is its controlling idea or its central insight.  In order to figure out theme, a reader must ask what view of life a work supports or what insight into life in the real world it reveals.

Definition of Universal Theme


Frequently, a work of fiction implies a few ideas about the nature of all men and women or about the relationship of human beings to each other or to the universe. These are called universal themes.

Examples of Universal Themes


As expressed by authors, themes involve positions on these familiar issues:

· A human being’s confrontation with nature

· A human being’s lack of humanity

· A rebellious human being’s confrontation with a hostile society

· An individual’s struggle toward understanding, awareness, and/or spiritual enlightenment

· An individual’s conflict between passion and responsibility

· The human glorification of the past/ rejection of the past

· The tension between the ideal and the real

· Conflict between human beings and machines

· The impact of the past on the present

· The inevitability of fate

· The evil of unchecked ambition

· The struggle for equality

· The loss of innocence/disillusionment of adulthood

· The conflict between parents and children

· The making of an artist in a materialistic society

· The clash between civilization and the wilderness

· The clash between appearance and realities

· The pain of love (or what passes for it)

· The perils or rewards of carpe diem
Writing About Literature
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This resource was written by Mark Dollar.

Summary: This handout provides examples and description about writing papers in literature. It discusses research topics, how to begin to research, how to use information, and formatting.

1. What Makes a Good Literature Paper?

An argument

When you write an extended literary essay, often one requiring research, you are essentially making an argument. You are arguing that your perspective-an interpretation, an evaluative judgment, or a critical evaluation-is a valid one. 

A debatable thesis statement

Like any argument paper you have ever written for a first-year composition course, you must have a specific, detailed thesis statement that reveals your perspective, and, like any good argument, your perspective must be one which is debatable. 

Examples
You would not want to make an argument of this sort:

Shakespeare's Hamlet is a play about a young man who seeks revenge. 

That doesn't say anything-it's basically just a summary and is hardly debatable. 

A better thesis would be this:

Hamlet experiences internal conflict because he is in love with his mother.
That is debatable, controversial even. The rest of a paper with this argument as its thesis will be an attempt to show, using specific examples from the text and evidence from scholars, (1) how Hamlet is in love with his mother, (2) why he's in love with her, and (3) what implications there are for reading the play in this manner. 

You also want to avoid a thesis statement like this:

Spirituality means different things to different people. King Lear, The Book of Romans, and Zen and the Art of Motorcycle Maintenance each view the spirit differently.
Again, that says nothing that's not already self-evident. Why bother writing a paper about that? You're not writing an essay to list works that have nothing in common other than a general topic like "spirituality." You want to find certain works or authors that, while they may have several differences, do have some specific, unifying point. That point is your thesis.

A better thesis would be this:

Lear, Romans, and Zen each view the soul as the center of human personality. 
Then you prove it, using examples from the texts that show that the soul is the center of personality.

2. On Literature Topics & Research

What kinds of topics are good ones?

The best topics are ones that originate out of your own reading of a work of literature, but here are some common approaches to consider:

· A discussion of a work's characters: are they realistic, symbolic, historically-based? 

· A comparison/contrast of the choices different authors or characters make in a work 

· A reading of a work based on an outside philosophical perspective (Ex. how would a Freudian read Hamlet?) 

· A study of the sources or historical events that occasioned a particular work (Ex. comparing G.B. Shaw's Pygmalion with the original Greek myth of Pygmalion) 

· An analysis of a specific image occurring in several works (Ex. the use of moon imagery in certain plays, poems, novels) 

· A "deconstruction" of a particular work (Ex. unfolding an underlying racist worldview in Joseph Conrad's Heart of Darkness) 

· A reading from a political perspective (Ex. how would a Marxist read William Blake's "London"?) 

· A study of the social, political, or economic context in which a work was written — how does the context influence the work? 

How do I start research?

· The Internet 

Once you have decided on an interesting topic and work (or works), the best place to start is probably the Internet. Here you can usually find basic biographical data on authors, brief summaries of works, possibly some rudimentary analyses, and even bibliographies of sources related to your topic. 

· The library 

The Internet, however, rarely offers serious direct scholarship; you will have to use sources found in the library, sources like journal articles and scholarly books, to get information that you can use to build your own scholarship-your literary paper. Consult the library's on-line catalog and the MLA Periodical Index. Avoid citing dictionary or encyclopedic sources in your final paper. 

How do I use the information I find?

The secondary sources you find are only to be used as an aid. Your thoughts should make up most of the essay. As you develop your thesis, you will bring in the ideas of the scholars to back up what you have already said.

For example, say you are arguing that Huck Finn is a Christ figure; that's your basic thesis. You give evidence from the novel that allows this reading, and then, at the right place, you might say the following, a paraphrase:

According to Susan Thomas, Huck sacrifices himself because he wants to set Jim free (129). 

If the scholar states an important idea in a memorable way, use a direct quote.

"Huck's altruism and feelings of compassion for Jim force him to surrender to the danger" (Thomas 129). 

Either way, you will then link that idea to your thesis. 

3. Literature Paper Formatting

What about the MLA format?

All research papers on literature use the MLA format, as it is the universal citation method for the field of literary studies. Whenever you use a primary or secondary source, whether you are quoting or paraphrasing, you will make parenthetical citations in the MLA format [Ex. (Smith 67).] Your Works Cited list will be the last page of your essay. 

Note, however, the following minor things about the MLA format:

· Titles of books, plays, or works published singularly (not anthologized) should be underlined or italicized.  (Ex. Hamlet, Great Expectations) 

· Titles of poems, short stories, or works published in an anthology will have quotation marks around them. (Ex. "Ode on a Nightingale," "The Cask of Amontillado") 

· All pages in your essay should have your last name the page number in the top right hand corner. (Ex. Jones 12) 

Tip 

If you're using Microsoft Word, you can easily include your name and page number on each page by following the these steps:

1. Open "View" (on the top menu). 

2. Open "Header and Footer." (A box will appear at the top of the page you're on. And a "Header and Footer" menu box will also appear). 

3. Click on the "allign right" button at the top of the screen. (If you're not sure which button it is, hold the mouse over the buttons and a small window should pop up telling you which button you're on.) 

4. Type in your last name and a space. 

5. Click on the "#" button which is located on the "Header and Footer" menu box. It will insert the appropriate page number. 

6. Click "Close" on the "Header and Footer" window. 

That's all you need to do. Word will automatically insert your name and the page number on every page of your document.

What else should I remember?

· Don't leave a quote or paraphrase by itself-you must introduce it, explain it, and show how it relates to your thesis. 

· Block format all quotations of more than four lines. 

· When you quote brief passages of poetry, line and stanza divisions are shown as a slash (Ex. "Roses are red, / Violets are blue / You love me / And I like you"). 

Writing about Fiction
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Writing about a story or novel can be difficult because fiction is generally very complex and usually includes several points or themes. To discover these interwoven meanings, you must read the work closely. Below are three techniques for reading fiction actively and critically. Close reading takes more time than quick, superficial reading, but doing a close reading will save you from a lot of frustration and anxiety when you begin to develop your thesis. 

Close Reading a Text

Use these "tracking" methods to yield a richer understanding of the text and lay a solid ground work for your thesis.

1. Use a highlighter, but only after you've read for comprehension. The point of highlighting at this stage is to note key passages, phrases, turning points in the story.

Pitfalls:
Highlighting too much
Highlighting without notes in the margins

2. Write marginal notes in the text.

These should be questions, comments, dialogue with the text itself. 
A paragraph from Doris Lessing's short story "A Woman on a Roof" serves as an example: 

The second paragraph could have a note from the reader like this:

	Marginal Notes
	Text

	Why is the man annoyed by the sunbather? Is Lessing commenting on sexist attitudes?
	Then they saw her, between chimneys, about fifty yards away. She lay face down on a brown blanket. They could see the top part of her: black hair, aflushed solid back, arms spread out.

"She's stark naked," said Stanley, sounding annoyed.


3. Keep a notebook for freewrite summaries and response entries.

Write quickly after your reading: ask questions, attempt answers and make comments about whatever catches your attention. A good question to begin with when writing response entries is "What point does the author seem to be making?"

4. Step back. 

After close reading and annotating, can you now make a statement about the story's meaning? Is the author commenting on a certain type of person or situation? What is that comment? 

Developing a Thesis
1. Once you've read the story or novel closely, look back over your notes for patterns of questions or ideas that interest you. Have most of your questions been about the characters, how they develop or change?

For example:
If you are reading Conrad's The Secret Agent, do you seem to be most interested in what the author has to say about society? Choose a pattern of ideas and express it in the form of a question and an answer such as the following: 
Question: What does Conrad seem to be suggesting about early 20th century London society in his novel The Secret Agent?
Answer: Conrad suggests that all classes of society are corrupt. 

Pitfalls:
Choosing too many ideas.
Choosing an idea without any support.

2. Once you have some general points to focus on, write your possible ideas and answer them. 

For example:
Question: How does Conrad develop the idea that all classes of society are corrupt?
Answer: He uses images of beasts and cannibalism whether he's describing socialites, policemen or secret agents.

3. To write your thesis statement, all you have to do is turn the question and answer around. You've already given the answer, now just put it in a sentence (or a couple of sentences) so that the thesis of your paper is clear. 

For example:
In his novel, The Secret Agent, Conrad uses beast and cannibal imagery to describe the characters and their relationships to each other. This pattern of images suggests that Conrad saw corruption in every level of early twentieth century London society.

4. Now that you're familiar with the story or novel and have developed a thesis statement, you're ready to choose the evidence you'll use to support your thesis. There are a lot of good ways to do this, but all of them depend on a strong thesis for their direction. 

For example:
Here's a student's thesis about Joseph Conrad's The Secret Agent.

In his novel, The Secret Agent, Conrad uses beast and cannibal imagery to describe the characters and their relationships to each other. This pattern of images suggests that Conrad saw corruption in every level of early twentieth century London society.

This thesis focuses on the idea of social corruption and the device of imagery. To support this thesis, you would need to find images of beasts and cannibalism within the text.

Pre-Writing Activities
1. Freewrite

Without referring to the text or your notes, write for five to ten minutes on all the images (or the device you have chosen to examine) you can recall. This will provide an initial list which will make up your body of evidence.

2. Review

Look back through the text and your notes to further identify evidence, keeping focused on the particular device you want to discuss.

3. Research

Optional: Ask your instructor about outside sources before you use them.

Once you've identified enough textual evidence to support your thesis, you may want to see what other writers have had to say about your topic. This kind of appeal to other authorities helps you back up and interpret your reading of the work.

4. Evaluate

You will probably generate more evidence than you can use. One way to decide which evidence to take and which to leave is to limit your choices to the best, most illustrative examples you can find. Focus on how the devices are used to develop major characters, major scenes, and major turning points in the work.

Drafting Your Essay
You've read and annotated the work, developed a thesis, and identified your evidence. Now you're ready to work your evidence into your draft. Here are some effective techniques. 

1. Quoting
· What is a quote?
Quoting involves taking a word, phrase, or passage directly from the story, novel, or critical essay and working it grammatically into your discussion. Here's an example:

In his novel, The Secret Agent, Conrad describes Verloc as "undemonstrative and burly in a fat-pig style.... "(69) The pig image suggests that Verloc is not a lean, zealous anarchist, but is actually a corrupt, complacent middle class man who is interested in preserving his comfortable status. 

Notice three things about the example above:
· The passage from the novel is enclosed in quotes and the page number is indicated in parentheses. For more help see our handouts on MLA and APA at http://owl.english.purdue.edu/handouts/research/index.html.

· The passage is introduced in a coherent grammatical style; it reads like a complete, correct sentence. For more help, see our handout on using quotation marks at http://owl.english.purdue.edu/handouts/grammar/g_quote.html. 

· The quote is interpreted, not patched on and left for the reader to figure out what it means.

· When should I quote? 

· To make a particularly important point

· When a passage or point is particularly well written

· To include a particularly authoritative source

· How should I quote? 

· All quotes must be introduced, discussed, and woven into the text. As you revise, make sure you don't have two quotes end-to-end. 

· A good rule of thumb: Don't let your quotes exceed 25% of your text. 

2. Paraphrasing
· What is paraphrasing?
This is using your own words to say what the author said. To paraphrase the quote used above, you might say something like:

Conrad describes Verloc as a big man who isn't very expressive and who looks like a pig.

· When should I paraphrase? 

· Paraphrasing is useful in general discussion (introduction or conclusion) or when the author's original style is hard to understand. 

· Again, you would need to interpret the paraphrase just as you would a quote.

· For more help, see the OWL handout on paraphrasing at http://owl.english.purdue.edu/handouts/research/r_paraphr.html.

3. Summarizing 
· What is summarizing? 
This is taking larger passages from the original work and summing them up in a sentence or two. To use the example above: Conrad uses pig imagery to describe Verloc's character. 

· When should I summarize? 

· Like paraphrasing, summary is useful in general discussion which leads up to a specific point and when you want to introduce the work and present the thesis.

· For more help, see the OWL handout on Summarizing at http://owl.english.purdue.edu/handouts/research/r_quotprsum.html
Avoiding Pitfalls
These four common assumptions about writing about fiction interfere with rather than help the writer. Learn to avoid them.

1. Plot Summary Syndrome
Assumes that the main task is simply recalling what happened in detail. Plot summary is just one of the requirements of writing about fiction, not the intended goal.

2. Right Answer Roulette
Assumes that writing about fiction is a "no win" game in which the student writer is forced to try to guess the RIGHT ANSWER that only the professor knows.

3. The "Everything is Subjective" Shuffle
Assumes that ANY interpretation of any literary piece is purely whimsy or personal taste. It ignores the necessity of testing each part of an interpretation against the whole text, as well as the need to validate each idea by reference to specifics from the text or quotations and discussion from the text.

4. The "How Can You Write 500 Words About One Short Story?" Blues
Assumes that writing the paper is only a way of stating the answer rather than an opportunity to explore an idea or explain what your own ideas are and why you have them. This sometimes leads to "padding," repeating the same idea in different words or worse, indiscriminate "expert" quoting: using too many quotes or quotes that are too long with little or no discussion.
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How to Write a Critical Analysis
tacoma.washington.edu/ctlt/students/resources/critanal.pdf  
"Take a position, state it clearly, and develop it forcefully."

The steps below are only in a suggested order. Please adapt these directions to fit your Individual writing style and needs.

1. Prepare by reading all material thoroughly and thinking about some of the

   different issues raised in your reading.

2. Select one of the ideas, which has lingered in your mind because you disagree     or are uncomfortable with it, or because you agree with it but believe it needs much more thought.

3. Consider a question about this lingering idea that you might want to investigate  

    in your paper. Ask yourself what your feelings are about this issue, and what

    reasons you might use to support your feelings. If you like what you have come

    up with then you are ready to form a preliminary thesis. If you do not like it   

    then go back and consider another question from your reading.

   What are some of the responsibilities of media journalists? (idea)

    I feel like these journalists have been really irresponsible. (feelings)

    trivial topics -- coverage of all the negative stuff -- exploitation of peoples' lives

    (reasons)

4. Jot down a preliminary thesis statement that names your topic, asserts your ideas about this topic, and suggests the arrangement of your paper's argument.

Subject (idea) Assertion (feelings) Arrangement(reasons)

Media journalism has sunken to the lowest depths possible by assuming a public

lack of interest in serious news, sensationalizing the evil of our society while

ignoring the good, and creating media events out of what should be small private

tragedies.
5. Go back to the reading and pull out details that support your arguments. Assume your reader is familiar with the reading material. Any quotations or references to the text should be used only to support your viewpoint.

6. Write your first draft.

7. Think of further refinements to your argument as you let your rough draft sit for a couple of days.

8. Create your masterpiece -- a well designed and organized critical analysis.
Analyzing a Rhetorical Argument
http://academic.reed.edu/writing/paper_help/rhetoric.html 
The three main parts of rhetorical argument are: 

Invention includes the subject matter, with identifying the matter at hand, and the ability to persuade the audience. "The means of persuasion include, first direct evidence, such as witnesses and contracts, which the speaker 'uses' but does not invent; second, 'artistic' means of persuasion, which include the presentation of the speaker's character as trustworthy, logical, logical argument that may convince the audience, and the pathos or emotion that the speaker can awaken in the audience. The artistic means of persuasion utilize 'topics', which are ethical or political premises on which an argument can be built or are logical strategies, such as arguing from cause to effect" 

Arrangement means the "organization of a speech into parts, through the order in which the arguments are presented, whether the strongest first or toward a climax, is sometimes discussed." The arrangement should include an introduction, narration, proof, and conclusion 

Style is how the speaker says the material. There are two parts to style, 'diction,' or the choice of words; and 'composition,' the putting together of words into sentences, which includes periodic sentence structure, prose rhythm, and figures of speech.  Theophrastus (Aristotle's student) identified four virtues of style: correctness (of grammar and usage), clarity, ornamentation, and propriety 

Writing Research Papers: A Step-by-Step Procedure

The Preliminaries
___ 1. Choose a topic

___ 2. Begin preliminary reading

___ 3. Restrict the subject

___ 4. Develop a preliminary thesis statement

Gathering Data

___ 1. Compile the working bibliography

___ 2. Prepare the bibliography on cards in correct form (3" x 5" cards)

___ 3. Begin extensive work in the library reference room; be sure to check:

___ a. general bibliographies 

___ b. trade bibliographies

___ c. indexes (books and collections, literature in periodicals, newspaper indexes, pamphlet indexes)

___ d. library electronic catalogue

Taking Notes

___ 1. Develop a preliminary outline

___ 2. Evaluate your source material; which is primary material and which is secondary material?

___ 3. Begin note-taking on cards (4" x 6" cards)

___ 4. Avoid plagiarism

Writing the Paper

___ 1. Develop the final outline; test your outline

___ 2. Prepare to write:

___ a. put your note cards in the order that your outline is in 

___ b. consider your (real and imagined) readers and how their expectations may affect your tone and style

___ 3. Write the rough draft

___ 4. Check your documentation carefully

___ 5. Revise and rewrite

___ 6. Check the format of the text, citations, notes, and bibliography (most instructors recommend MLA at http://owl.english.purdue.edu/handouts/research/r_mla.html or APA format at http://owl.english.purdue.edu/handouts/research/r_apa.html)

___ 7. Proofread
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Developing an Outline

An outline is:

· A logical, general description 

· A schematic summary 

· An organizational pattern 

· A visual and conceptual design of your writing 

An outline reflects logical thinking and clear classification.

Purpose

General:

· Aids in the process of writing 

Specific:

· Helps you organize your ideas 

· Presents your material in a logical form 

· Shows the relationships among ideas in your writing 

· Constructs an ordered overview of your writing 

· Defines boundaries and groups 

Process
Before you begin:

· Determine the purpose of your paper. 

· Determine the audience you are writing for. 

· Develop the thesis of your paper. 

Then:

· Brainstorm: List all the ideas that you want to include in your paper. 

· Organize: Group related ideas together. 

· Order: Arrange material in subsections from general to specific or from abstract to concrete. 

· Label: Create main and sub headings. 

Theory
An outline has a balanced structure based on the following principles:

· Parallelism 

· Coordination 

· Subordination 

· Division 

Parallelism
Whenever possible, in writing an outline, coordinate heads should be expressed in parallel form. That is, nouns should be made parallel with nouns, verb forms with verb forms, adjectives with adjectives, and so on (Example: Nouns: computers, programs, users; Verbs: to compute, to program, to use; Adjectives: home computers, new programs, experienced users). Although parallel structure is desired, logical and clear writing should not be sacrificed simply to maintain parallelism. (For example, there are times when nouns and gerunds at the same level of an outline are acceptable.) Reasonableness and flexibility of form is preferred to rigidity.

Coordination

In outlining, those items which are of equal significance have comparable numeral or letter designations: an A is equal to a B, a 1 to a 2, an a to a b, etc. Coordinates should be seen as having the same value. Coordination is a principle that enables a writer to maintain a coherent and consistent document.

Correct coordination
A. Word processing programs 

B. Database programs 

C. Spreadsheet programs 

Faulty coordination
A. Word processing programs
B. Microsoft Word
C. Page Maker

Explanation: Word is a type of word processing program and should be treated as a subdivision. Page Maker is a type of desktop publishing program. One way to correct coordination would be:

A. Types of programs 

1. Word processing 

2. Desktop publishing 

B. Evaluation of programs 

1. Word processing 

a. Word
b. Word Perfect 

2. Desktop Publishing 

a. Page Maker 
b. Quark Express 

 

Subordination
In order to indicate levels of significance, an outline uses major and minor headings. Thus in ordering ideas, you should organize it from general to specific or from abstract to concrete- the more general or abstract the term, the higher the level or rank in the outline. This principle allows your material to be ordered in terms of logic and requires a clear articulation of the relationship between component parts used in the outline. Subdivisions of each higher division should always have the same relationship to the whole.

Correct subordination
A. Word processing programs 

1. Microsoft Word 

2. Word Perfect 

B. Desktop publishing programs 

1. PageMaker 

2. Quark Express 

Faulty subordination
A. Word processing programs 

1. Word 

2. Useful 

3. Obsolete 

Explanation: There is an A without a B. Also 1, 2, and 3 are not equal; Word is a type of word processing program, and useful and obsolete are qualities. One way to correct this faulty subordination is:

A. Word 

1. Positive features 

2. Negative features 

B. Word Perfect 

1. Positive features 

2. Negative features 

Division
To divide you always need at least two parts; therefore, there can never be an A without a B, a 1 without a 2, an a without a b, etc. Usually there is more than one way to divide parts; however, when dividing use only one basis of division at each rank, and make the basis of division as sharp as possible.

Correct division
A. Personal computers: hardware 

1. Types 

2. Cost 

3. Maintenance 

B. Personal computers: software 

  

Faulty division
A. Computers 

1. Mainframe 

2. Micro 

a. Floppy disk 
b. Hard disk 

B. Computer uses 

1. Institutional
2. Personal 

Form
The most important rule for outlining form is to be consistent! 

An outline can use topic or sentence structure.

A topic outline uses words or phrases for all entries and uses no punctuation after entries.

Advantages: presents a brief overview of work and is generally easier and faster to write than a sentence outline.

A sentence outline uses complete sentences for all entries and uses correct punctuation.

Advantages: presents a more detailed overview of work including possible topic sentences and is easier and faster for writing the final paper.
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Writing a Thesis Statement
A thesis statement is a sentence (or sentences) that expresses the main ideas of your paper and answers the question or questions posed by your paper. It offers your readers a quick and easy to follow summary of what the paper will be discussing and what you as a writer are setting out to tell them. The kind of thesis that your paper will have will depend on the purpose of your writing. This handout will cover general thesis statement tips, explain some of the different types of thesis statements, and provide some links to other resources about writing thesis statements. 

General Thesis Statement Tips

· A thesis statement generally consists of two parts: your topic, and then the analysis, explanation(s), or assertion(s) that you're making about the topic. The kind of thesis statement you write will depend on what kind of paper you're writing. 

· In some kinds of writing, such as narratives or descriptions, a thesis statement is less important, but you may still want to provide some kind of statement in your first paragraph that helps to guide your reader through your paper. 

· A thesis statement is a very specific statement -- it should cover only what you want to discuss in your paper, and be supported with specific evidence. The scope of your paper will be determined by the length of your paper and any other requirements that might be in place. 

· Generally, a thesis statement appears at the end of the first paragraph of an essay, so that readers will have a clear idea of what to expect as they read. 

· You can think of your thesis as a map or a guide both for yourself and your audience, so it might be helpful to draw a chart or picture of your ideas and how they're connected to help you get started. 

· As you write and revise your paper, it's okay to change your thesis statement -- sometimes you don't discover what you really want to say about a topic until you've started (or finished) writing! Just make sure that your "final" thesis statement accurately shows what will happen in your paper. 

Analytical Thesis Statements
In an analytical paper, you are breaking down an issue or an idea into its component parts, evaluating the issue or idea, and presenting this breakdown and evaluation to your audience. An analytical thesis statement will explain:

· what you are analyzing 

· the parts of your analysis 

· the order in which you will be presenting your analysis 

Example: An analysis of barn owl flight behavior reveals two kinds of flight patterns: patterns related to hunting prey and patterns related to courtship. 

A reader who encountered that thesis in a paper would expect an explanation of the analysis of barn owl flight behavior, and then an explanation of the two kinds of flight patterns. 

Questions to ask yourself when writing an analytical thesis statement:

· What did I analyze? 

· What did I discover in my analysis? 

· How can I categorize my discoveries? 

· In what order should I present my discoveries? 

Expository (Explanatory) Thesis Statements
In an expository paper, you are explaining something to your audience. An expository thesis statement will tell your audience:

· what you are going to explain to them 

· the categories you are using to organize your explanation 

· the order in which you will be presenting your categories 

Example: The lifestyles of barn owls include hunting for insects and animals, building nests, and raising their young. 

A reader who encountered that thesis would expect the paper to explain how barn owls hunt for insects, build nests, and raise young. 

Questions to ask yourself when writing an expository thesis statement:

· What am I trying to explain? 

· How can I categorize my explanation into different parts? 

· In what order should I present the different parts of my explanation? 

Argumentative Thesis Statements
In an argumentative paper, you are making a claim about a topic and justifying this claim with reasons and evidence. This claim could be an opinion, a policy proposal, an evaluation, a cause-and-effect statement, or an interpretation. However, this claim must be a statement that people could possibly disagree with, because the goal of your paper is to convince your audience that your claim is true based on your presentation of your reasons and evidence. An argumentative thesis statement will tell your audience:

· your claim or assertion 

· the reasons/evidence that support this claim 

· the order in which you will be presenting your reasons and evidence 

Example: Barn owls' nests should not be eliminated from barns because barn owls help farmers by eliminating insect and rodent pests. 

A reader who encountered this thesis would expect to be presented with an argument and evidence that farmers should not get rid of barn owls when they find them nesting in their barns. 

Questions to ask yourself when writing an argumentative thesis statement:

· What is my claim or assertion? 

· What are the reasons I have to support my claim or assertion? 

· In what order should I present my reasons? 

Further Resources
For more about writing an argumentative paper, you might want to visit our research paper workshop, which covers writing research papers from start to finish. 

Many writing centers and writing websites offer help with writing thesis statements. Here are some links to get you started. 

· Academic Writing: Developing a Thesis Statement (available at http://www.wisc.edu/writing/Handbook/thesis.html) 

· Thesis Writing (available at http://www.rpi.edu/web/writingcenter/thesis.html) 

· The Thesis Statement (available at http://webster.commnet.edu/grammar/composition/thesis.htm) 

· How to Write a Thesis Statement (available at http://www.indiana.edu/~wts/wts/thesis.html) 

· LEO Thesis Statement (available at http://leo.stcloudstate.edu/acadwrite/thesistatement.html) 
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Conducting a Productive Web Search

The two most essential elements of World Wide Web research are Indexes and Search Engines. Both are useful tools, depending on the scope and goals of your search. 

Searching With an Index

There are two main types of indexes: those that are hierarchical (i.e. that lead one from a general topic to a more specific one) and those that list sources in some sort of order (most commonly alphabetical).  The first type of index often contains a broad range of topics while the second usually contains sources designed to address a particular topic or concern.

Most search engines have some sort of index attached to them. More prominent and well-developed ones include Yahoo!, InfoSeek, Google, and Excite.

Indexes are valuable for web researchers who have an area on which they want to focus, but do not yet have a specific topic. An index can help a writer get general information or a "feel" for the topic.

An Example:

· Go to Yahoo! (an index) at http://www.yahoo.com 

· Find a topic that interests you ("education") 

· Follow it through specifics ("rural education", "Rural Education Institute") 

· "Rural Education Institute" is a specific topic that can be feasibly researched, either by following the listed links or by using that phrase in a keyword search.

Searching with a Search Engine
A search engine is a device that sends out inquiries to sites on the web and catalogs any web site it encounters, without evaluating it. Methods of inquiry differ from search engine to search engine, so the results reported by each one will also differ.

Search engines maintain an incredibly large number of sites in their archives, so you must limit your search terms in order to avoid becoming overwhelmed by an unmanageable number of responses.

Search engines are good for finding sources for well-defined topics. Typing in a general term such as "education" or "Shakespeare" will bring back far too many results, but by narrowing your topic, you can get the kind (and amount) of information that you need.

Example: 

· Go to Google (a search engine) at http://www.google.com 

· Type in a general term ("education") 

· Add modifiers to further define and narrow your topic ("rural education Indiana") 

· Be as specific as you can ("rural education Indiana elementary school") 

· Submit your search. 

· Adjust your search based upon the number of responses you receive (if you get too few responses, submit a more general search; if you get too many, add more modifiers). 
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Evaluating Internet Sources
Internet sources can be very timely and very useful, but they should not be your sole source of information because there are also books, journals, government publications, brochures, newspapers, etc. to read, and knowledgeable people to interview.

Evaluating Internet sources is particularly difficult because anyone can put up anything he or she wants to on the Internet. There is no way to monitor what’s there and no fact checking, though there are some site ratings you can check. 

Be sure to document what you find on the Internet in such a way that others can locate what you found. This is most easily done when you accessed the data. Include the date you accessed the material since it can be changed or updated later on. Be sure to browse around on the Web site to be sure you know who the author is, what the sponsoring organization is, and so on so that you can cite the source fully and so that you can evaluate it properly before including it in your paper.

Authorship

-Is there an author or organization clearly indicated? If there’s an author, go back to the questions listed above about authors and ask yourself how reputable this person is. Can the author be contacted? (If an e-mail address is given, you can contact that person or look up the address by using the "finger" command.) 

-What can you find out about the author?

If there is no information on the site, use a search engine or search Usenet. You may find the author’s homepage or other documents which mention this person. Or look up the person on the Internet Directory of Published Writers (http://www.writers.net). If the person is associated with a university, look at the university Web site.

-If there is an organization sponsoring the page, what can you learn about the organization and who they are?

(You can search the site by following links to its home page or going back to a previous level on the site by eliminating the last part of the address, after a "/" mark or a period. Another way to find the organization is to go to the View menu at the top of your Web browser and open the Document Information window where the owner of the document is listed.)

Does the organization take responsibility for what’s on the site? Does it monitor or review what’s on the site? Look at the address for the site. Does it end in .edu, indicating that it’s an educational institution? If it has .gov, it should be fairly objective government-sponsored material. Addresses with .org are usually non-profit organizations that are advocacy groups. (The Sierra Club is an example of an advocacy group. Their postings will conform to their goals of environmental preservation. Information posted by advocacy groups may be accurate but not entirely objective.) If the site has a .com address, it’s most likely promoting or selling something.

Accuracy of information

-Is there documentation to indicate the source of the information? There may be a link to the original source of the information. 

-Can you tell how well researched the information is?

-Are criteria for including information offered?

-Is there a bibliography or links to other useful sites? Has the author considered information on those sites or considered viewpoints represented there?

-Is the information current? When was it updated? (You can check at the bottom for a "last revised" date and/or notice if there are numerous dead links on the site.)

-Is there any indication of bias on the site?

-Does the site have any credentials such as being rated by a reputable rating group? If you see a high rating, is that because of the soundness of the content or the quality of the design? ( An attractive page is not a reason for accepting its information as reliable.)

Goals of the site

-What is the purpose of the site? To provide information? Advertise? Persuade? 

-Are the goals of the site clearly indicated?

-Who is the intended audience?

-Is there a lot of flash and color and gimmicks to attract attention? Is that masking a lack of sound information or a blatant attempt to get you to do or buy something?

Access

-How did you find the site? Were there links from reputable sites? From ads? If you found the site through a search engine, that means only that the site has the words in the topic you are researching prominently placed or used with great frequency. If you found the site by browsing through a subject directory, that may mean only that someone at that site registered it with that directory. 
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Paraphrase: Write it in Your Own Words

A paraphrase is...
· your own rendition of essential information and ideas expressed by someone else, presented in a new form. 

· one legitimate way (when accompanied by accurate documentation) to borrow from a source. 

· a more detailed restatement than a summary, which focuses concisely on a single main idea. 

Paraphrasing is a valuable skill because...
· it is better than quoting information from an undistinguished passage. 

· it helps you control the temptation to quote too much. 

· the mental process required for successful paraphrasing helps you to grasp the full meaning of the original. 

6 Steps to Effective Paraphrasing
1. Reread the original passage until you understand its full meaning.

2. Set the original aside, and write your paraphrase on a note card.

3. Jot down a few words below your paraphrase to remind you later how you envision using this material. At the top of the note card, write a key word or phrase to indicate the subject of your paraphrase.

4. Check your rendition with the original to make sure that your version accurately expresses all the essential information in a new form.

5. Use quotation marks to identify any unique term or phraseology you have borrowed exactly from the source.

6. Record the source (including the page) on your note card so that you can credit it easily if you decide to incorporate the material into your paper.

Some examples to compare

The original passage:

Students frequently overuse direct quotation in taking notes, and as a result they overuse quotations in the final [research] paper. Probably only about 10% of your final manuscript should appear as directly quoted matter. Therefore, you should strive to limit the amount of exact transcribing of source materials while taking notes. Lester, James D. Writing Research Papers. 2nd ed. (1976): 46-47.

A legitimate paraphrase:

In research papers students often quote excessively, failing to keep quoted material down to a desirable level. Since the problem usually originates during note taking, it is essential to minimize the material recorded verbatim (Lester 46-47).

An acceptable summary:

Students should take just a few notes in direct quotation from sources to help minimize the amount of quoted material in a research paper (Lester 46-47).

A plagiarized version:

Students often use too many direct quotations when they take notes, resulting in too many of them in the final research paper. In fact, probably only about 10% of the final copy should consist of directly quoted material. So it is important to limit the amount of source material copied while taking notes.
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Avoiding Plagiarism

1. Overview and Contradictions

Research-based writing in American institutions, both educational and corporate, is filled with rules that writers, particularly beginners, aren't aware of or don't know how to follow. Many of these rules have to do with research and proper citation. Gaining a familiarity of these rules, however, is critically important, as inadvertent mistakes can lead to charges of plagiarism, which is the uncredited use (both intentional and unintentional) of somebody else's words or ideas.

While some cultures may not insist so heavily on documenting sources of words, ideas, images, sounds, etc., American culture does. A charge of plagiarism can have severe consequences, including expulsion from a university or loss of a job, not to mention a writer's loss of credibility and professional standing. This resource, which does not reflect any official university policy, is designed to help you develop strategies for knowing how to avoid accidental plagiarism. For instructors seeking a key statement on definitions and avoidance on plagiarism, see Defining and Avoiding Plagiarism: The WPA Statement on Best Practices.

(Purdue University students will want to make sure that they are familiar with Purdue's official academic dishonesty policy as well as any additional policies that their instructors have implemented.)

Intellectual Challenges in American Academic Writing

There are some intellectual challenges that all students are faced with when writing. Sometimes these challenges can almost seem like contradictions, particularly when addressing them within a single paper. For example, American teachers often instruct students to:

· Develop a topic based on what has already been said and written but write something new and original 

· Rely on opinions of experts and authorities on a topic but improve upon and/or disagree with those same opinions 

· Give credit to researchers who have come before you but make your own significant contribution 

· Improve your English or fit into a discourse community by building upon what you hear and read but use your own words and your own voice 

2. Is It Plagiarism Yet?

There are some actions that can almost unquestionably be labeled plagiarism. Some of these include buying, stealing, or borrowing a paper (including, of course, copying an entire paper or article from the Web); hiring someone to write your paper for you; and copying large sections of text from a source without quotation marks or proper citation.

But then there are actions that are usually in more of a gray area. Some of these include using the words of a source too closely when paraphrasing (where quotation marks should have been used) or building on someone's ideas without citing their spoken or written work. Sometimes teachers suspecting students of plagiarism will consider the students' intent, and whether it appeared the student was deliberately trying to make ideas of others appear to be his or her own.

However, other teachers and administrators may not distinguish between deliberate and accidental plagiarism. So let's look at some strategies for avoiding even suspicion of plagiarism in the first place

When Do We Give Credit?

The key to avoiding plagiarism is to make sure you give credit where it is due. This may be credit for something somebody said, wrote, emailed, drew, or implied. Many professional organizations, including the Modern Language Association and the American Psychological Association, have lengthy guidelines for citing sources. However, students are often so busy trying to learn the rules of MLA format and style or APA format and style that they sometimes forget exactly what needs to be credited. Here, then, is a brief list of what needs to be credited or documented:

· Words or ideas presented in a magazine, book, newspaper, song, TV program, movie, Web page, computer program, letter, advertisement, or any other medium 

· Information you gain through interviewing or conversing with another person, face to face, over the phone, or in writing 

· When you copy the exact words or a unique phrase 

· When you reprint any diagrams, illustrations, charts, pictures, or other visual materials 

· When you reuse or repost any electronically-available media, including images, audio, video, or other media

Bottom line, document any words, ideas, or other productions that originate somewhere outside of you.

There are, of course, certain things that do not need documentation or credit, including:

· Writing your own lived experiences, your own observations and insights, your own thoughts, and your own conclusions about a subject 

· When you are writing up your own results obtained through lab or field experiments 

· When you use your own artwork, digital photographs, video, audio, etc. 

· When you are using "common knowledge," things like folklore, common sense observations, myths, urban legends, and historical events (but not historical documents) 

· When you are using generally-accepted facts, e.g., pollution is bad for the environment, including facts that are accepted within particular discourse communities, e.g., in the field of composition studies, "writing is a process" is a generally-accepted fact.

Deciding if Something is "Common Knowledge"

Generally speaking, you can regard something as common knowledge if you find the same information undocumented in at least five credible sources. Additionally, it might be common knowledge if you think the information you're presenting is something your readers will already know, or something that a person could easily find in general reference sources. But when in doubt, cite; if the citation turns out to be unnecessary, your teacher or editor will tell you.

3. Safe Practices

Most students, of course, don't intend to plagiarize. In fact, most realize that citing sources actually builds their credibility for an audience and even helps writers to better grasp information relevant to a topic or course of study. Mistakes in citation and crediting can still happen, so here are certain practices that can help you not only avoid plagiarism, but even improve the efficiency and organization of your research and writing.

Best Practices for Research and Drafting

Reading and Note-Taking

· In your notes, always mark someone else's words with a big Q, for quote, or use big quotation marks 

· Indicate in your notes which ideas are taken from sources with a big S, and which are your own insights (ME) 

· When information comes from sources, record relevant documentation in your notes (book and article titles; URLs on the Web)

Interviewing and Conversing

· Take lots of thorough notes; if you have any of your own thoughts as you're interviewing, mark them clearly 

· If your subject will allow you to record the conversation or interview (and you have proper clearance to do so through an Institutional Review Board, or IRB), place your recording device in an optimal location between you and the speaker so you can hear clearly when you review the recordings. Test your equipment, and bring plenty of backup batteries and media. 

· If you're interviewing via email, retain copies of the interview subject's emails as well as the ones you send in reply 

· Make any additional, clarifying notes immediately after the interview has concluded 

Writing Paraphrases or Summaries

· Use a statement that credits the source somewhere in the paraphrase or summary, e.g., According to Jonathan Kozol, .... 

· If you're having trouble summarizing, try writing your paraphrase or summary of a text without looking at the original, relying only on your memory and notes 

· Check your paraphrase or summary against the original text; correct any errors in content accuracy, and be sure to use quotation marks to set off any exact phrases from the original text 

· Check your paraphrase or summary against sentence and paragraph structure, as copying those is also considered plagiarism. 

· Put quotation marks around any unique words or phrases that you cannot or do not want to change, e.g., "savage inequalities" exist throughout our educational system (Kozol).

Writing Direct Quotations

· Keep the source author's name in the same sentence as the quote 

· Mark the quote with quotation marks, or set it off from your text in its own block, per the style guide your paper follows 

· Quote no more material than is necessary; if a short phrase from a source will suffice, don't quote an entire paragraph 

· To shorten quotes by removing extra information, use ellipsis points (...) to indicate omitted text, keeping in mind that: 

· MLA style requires ellipsis points to appear in brackets, e.g., [...]. 

· three ellipsis points indicates an in-sentence ellipsis, and four points for an ellipsis between two sentences

· To give context to a quote or otherwise add wording to it, place added words in brackets, []; be careful not to editorialize or make any additions that skew the original meaning of the quote—do that in your main text, e.g., 

· OK: Kozol claims there are "savage inequalities" in our educational system, which is obvious. 

· WRONG: Kozol claims there are "[obvious] savage inequalities" in our educational system.

· Use quotes that will have the most rhetorical, argumentative impact in your paper; too many direct quotes from sources may weaken your credibility, as though you have nothing to say yourself, and will certainly interfere with your style

Writing About Another's Ideas

· Note the name of the idea's originator in the sentence or throughout a paragraph about the idea 

· Use parenthetical citations, footnotes, or endnotes to refer readers to additional sources about the idea, as necessary 

· Be sure to use quotation marks around key phrases or words that the idea's originator used to describe the idea

Maintaining Drafts of Your Paper

Sometimes innocent, hard-working students are accused of plagiarism because a dishonest student steals their work. This can happen in all kinds of ways, from a roommate copying files off of your computer, to someone finding files on a disk or pen drive left in a computer lab. Here are some practices to keep your own intellectual property safe:

· Do not save your paper in the same file over and over again; use a numbering system and the Save As... function. E.g., you might have research_paper001.doc, research_paper002.doc, research_paper003.doc as you progress. Do the same thing for any HTML files you're writing for the Web. Having multiple draft versions may help prove that the work is yours (assuming you are being ethical in how you cite ideas in your work!). 

· Maintain copies of your drafts in numerous media, and different secure locations when possible; don't just rely on your hard drive or pen drive. 

· Password-protect your computer; if you have to leave a computer lab for a quick bathroom break, hold down the Windows key and L to lock your computer without logging out. 

· Password-protect your files; this is possible in all sorts of programs, from Adobe Acrobat to Microsoft word (just be sure not to forget the password!)

Revising, Proofreading, and Finalizing Your Paper

· Proofread and cross-check with your notes and sources to make sure that anything coming from an outside source is acknowledged in some combination of the following ways: 

· In-text citation, otherwise known as parenthetical citation 

· Footnotes or endnotes 

· Bibliography, References, or Works Cited pages 

· Quotation marks around short quotes; longer quotes set off by themselves, as prescribed by a research and citation style guide 

· Indirect quotations: citing a source that cites another source

· If you have any questions about citation, ask your instructor well in advance of your paper's due date, so if you have to make any adjustments to your citations, you have the time to do them well 
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Quoting, Paraphrasing, and Summarizing

This handout is intended to help you become more comfortable with the uses of and distinctions among quotations, paraphrases, and summaries. The first part of the handout compares and contrasts the terms, while the second part offers a short excerpt that you can use to practice these skills. 

What are the differences among quoting, paraphrasing, and summarizing?

These three ways of incorporating other writers' work into your own writing differ according to the closeness of your writing to the source writing. 

· Quotations must be identical to the original, using a narrow segment of the source. They must match the source document word for word and must be attributed to the original author. 

· Paraphrasing involves putting a passage from source material into your own words. A paraphrase must also be attributed to the original source. Paraphrased material is usually shorter than the original passage, taking a somewhat broader segment of the source and condensing it slightly. 

· Summarizing involves putting the main idea(s) into your own words, including only the main point(s). Once again, it is necessary to attribute summarized ideas to the original source. Summaries are significantly shorter than the original and take a broad overview of the source material. 

Why use quotations, paraphrases, and summaries?
Quotations, paraphrases, and summaries serve many purposes. You might use them to . . .

· provide support for claims or add credibility to your writing 

· refer to work that leads up to the work you are now doing 

· give examples of several points of view on a subject 

· call attention to a position that you wish to agree or disagree with 

· highlight a particularly striking phrase, sentence, or passage by quoting the original 

· distance yourself from the original by quoting it in order to cue readers that the words are not your own 

· expand the breadth or depth of your writing 

Writers frequently intertwine summaries, paraphrases, and quotations. As part of a summary of an article, a chapter, or a book, a writer might include paraphrases of various key points blended with quotations of striking or suggestive phrases as in the following example:

     In his famous and influential work On the Interpretation of Dreams, Sigmund Freud 

     argues that dreams are the "royal road to the unconscious" (page), expressing in 

     coded imagery the dreamer's unfulfilled wishes through a process known as the 

     "dream work" (page). According to Freud, actual but unacceptable desires are 

     censored internally and subjected to coding through layers of condensation and 

     displacement before emerging in a kind of rebus puzzle in the dream itself (pages).

How to use quotations, paraphrases, and summaries
Practice summarizing the following essay, using paraphrases and quotations as you go. It might be helpful to follow these steps:

· Read the entire text, noting the key points and main ideas. 

· Summarize in your own words what the single main idea of the essay is. 

· Paraphrase important supporting points that come up in the essay. 

· Consider any words, phrases, or brief passages that you believe should be quoted directly. 

There are several ways to integrate quotations into your text. Often, a short quotation works well when integrated into a sentence. Longer quotations can stand alone. Remember that quoting should be done only sparingly; be sure that you have a good reason to include a direct quotation when you decide to do so. You'll find guidelines for citing sources and punctuating citations at our documentation guide pages. We have one guide for the format recommended by the Modern Language Association (MLA) for papers in the humanities (at http://owl.english.purdue.edu/handouts/research/r_mla.html) and another for the format recommended by the American Psychological Association (APA) for papers in the social sciences (at http://owl.english.purdue.edu/handouts/research/r_apa.html).
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MLA Formatting and Style Guide

Paper Format

The preparation of papers and manuscripts in MLA style is covered in chapter four of the MLA Handbook, and chapter four of the MLA Style Manual. Below are some basic guidelines for formatting a paper in MLA style.

General Guidelines

· Type your paper on a computer and print it out on standard, white 8.5 x 11-inch paper, 

· Double-space the text of your paper, and use a legible font like Times New Roman or Courier. 

· Leave only one space after periods or other punctuation marks (unless otherwise instructed by your instructor). 

· Set the margins of your document to 1 inch on all sides. Indent the first line of a paragraph one half-inch (five spaces or press tab once) from the left margin. 

· Create a header that numbers all pages consecutively in the upper right-hand corner, one-half inch from the top and flush with the right margin. (Note: Your instructor may ask that you omit the number on your first page. Always follow your instructor's guidelines.) 

· Use either italics or underlining throughout your essay for the titles of longer works and, only when absolutely necessary, providing emphasis. 

· If you have any endnotes, include them on a separate page before your Works Cited page.

Formatting the First Page of Your Paper

· Do not make a title page for your paper unless specifically requested. 

· In the upper left-hand corner of the first page, list your name, your instructor's name, the course, and the date. Again, be sure to use double-spaced text. 

· Double space again and center the title. Don't underline your title or put it in quotation marks; write the title in Title Case, not in all capital letters. 

· Use quotation marks and underlining or italics when referring to other works in your title, just as you would in your text, e.g., 

· Fear and Loathing in Las Vegas as Morality Play 

· Human Weariness in "After Apple Picking"

· Double space between the title and the first line of the text. 

· Create a header in the upper right-hand corner that includes your last name, followed by a space with a page number; number all pages consecutively with Arabic numerals (1, 2, 3, 4, etc.), one-half inch from the top and flush with the right margin. (Note: Your instructor or other readers may ask that you omit last name/page number header on your first page. Always follow their guidelines.)

Here is a sample first page of an essay in MLA style:
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Pete Smith
Dr. B. Boilermaker
English 101

12 october 2005

Building a Dream: Reasons to Expand

Ross-Aide Stadium

During the 2000 football season, the
Purdue Boilermakers won the Big Ten
Conference Title, earned their first trip
to the Rose Boul in thirty-four years,
and played every game in front of a

sold-out crowd. Looking ahead.




In-Text Citations: The Basics

Guidelines for referring to the works of others in your text using MLA style is covered in chapter six of the MLA Handbook and in chapter seven of the MLA Style Manual. Both books provide extensive examples, so it's a good idea to consult them if you want to become even more familiar with MLA guidelines or if you have a particular reference question.

Basic In-Text Citation Rules

In MLA style, referring to the works of others in your text is done by using what's known as parenthetical citation. Immediately following a quotation from a source or a paraphrase of a source's ideas, you place the author's name followed by a space and the relevant page number(s).

Human beings have been described as "symbol-using animals" (Burke 3).

When a source has no known author, use a shortened title of the work instead of an author name. Place the title in quotation marks if it's a short work, or italicize or underline it if it's a longer work.

Your in-text citation will correspond with an entry in your Works Cited page, which, for the Burke citation above, will look something like this:

Burke, Kenneth. Language as Symbolic Action: Essays on Life, Literature, and Method. Berkeley: U of California P, 1966.

We'll learn how to make a Works Cited page in a bit, but right now it's important to know that parenthetical citations and Works Cited pages allow readers to know which sources you consulted in writing your essay, so that they can either verify your interpretation of the sources or use them in their own scholarly work.

Multiple Citations

To cite multiple sources in the same parenthetical reference, separate the citations by a semi-colon:

...as has been discussed elsewhere (Burke 3; Dewey 21).

When Citation is not Needed 
Common sense and ethics should determine your need for documenting sources. You do not need to give sources for familiar proverbs, well-known quotations or common knowledge. Remember, this is a rhetorical choice, based on audience. If you're writing for an expert audience of a scholarly journal, they'll have different expectations of what constitutes common knowledge.

In-Text Citations: Author-Page Style

MLA format follows the author-page method of in-text citation. This means that the author's last name and the page number(s) from which the quotation or paraphrase is taken must appear in the text, and a complete reference should appear on your Works Cited page. The author's name may appear either in the sentence itself or in parentheses following the quotation or paraphrase, but the page number(s) should always appear in the parentheses, not in the text of your sentence. For example:

Wordsworth stated that Romantic poetry was marked by a "spontaneous overflow of powerful feelings" (263).

Romantic poetry is characterized by the "spontaneous overflow of powerful feelings" (Wordsworth 263).

Wordsworth extensively explored the role of emotion in the creative process (263).

The citation, both (263) and (Wordsworth 263), tells readers that the information in the sentence can be located on page 263 of a work by an author named Wordsworth. If readers want more information about this source, they can turn to the Works Cited page, where, under the name of Wordsworth, they would find the following information:

Wordsworth, William. Lyrical Ballads. London: Oxford U.P., 1967.

Author-Page Citation for Classic and Literary Works with Multiple Editions

Page numbers are always required, but additional citation information can help literary scholars, who may have a different edition of a classic work like Marx and Engels's The Communist Manifesto. In such cases, give the page number of your edition (making sure the edition is listed in your Works Cited page, of course) followed by a semicolon, and then the appropriate abbreviations for volume (vol.), book (bk.), part (pt.), chapter (ch.), section (sec.), paragraph (par.) as available. For example:

Marx and Engels described human history as marked by class struggles (79; ch. 1).

Anonymous Work/Author Unknown

If the work you are citing to has no author, use an abbreviated version of the work's title. (For non-print sources, such as films, TV series, pictures, or other media, or electronic sources, include the name that begins the entry in the Works Cited page). For example:

An anonymous Wordsworth critic once argued that his poems were too emotional ("Wordsworth Is a Loser" 100).

Citing Authors with Same Last Names

Sometimes more information is necessary to identify the source from which a quotation is taken. For instance, if two or more authors have the same last name, provide both authors' first initials (or even the authors' full name if different authors share initials) in your citation. For example: 

Although some medical ethicists claim that cloning will lead to designer children (R. Miller 12), others note that the advantages for medical research outweigh this consideration (A. Miller 46).

Citing Multiple Works by the Same Author

If you cite more than one work by a particular author, include a shortened title for the particular work from which you are quoting to distinguish it from the others.

Lightenor has argued that computers are not useful tools for small children ("Too Soon" 38), though he has acknowledged elsewhere that early exposure to computer games does lead to better small motor skill development in a child's second and third year ("Hand-Eye Development" 17).

Additionally, if the author's name is not mentioned in the sentence, you would format your citation with the author's name followed by a comma, follwed by a shortened title of the work, followed, when appropriate, by page numbers:

Visual studies, because it is such a new discipline, may be "too easy" (Elkins, "Visual Studies" 63).

Citing Indirect Sources

Sometimes you may have to use an indirect source. An indirect source is a source cited in another source. For such indirect quotations, use "qtd. in" to indicate the source you actually consulted. For example:

Ravitch argues that high schools are pressured to act as "social service centers, and they don't do that well" (qtd. in Weisman 259).

Note that, in most cases, a responsible researcher will attempt to find the original source, rather than citing an indirect source.

Citing the Bible

In your first parenthetical citation, you want to make clear which Bible you're using (and italicize or underline the title), as each version varies in its translation, followed by book (do not italicize or underline), chapter and verse. For example:

Ezekiel saw "what seemed to be four living creatures," each with faces of a man, a lion, an ox, and an eagle (New Jerusalem Bible, Ezek. 1.5-10).

All future references can then just cite book, chapter, and verse, since you've established which edition of the Bible you will be using.

Formatting Quotations

When you directly quote the works of others in your paper, you will format quotations differently depending on their length. Formatting quotations using MLA style is covered in section 2.7 of the of the MLA Handbook (which begins on page 80) and in section 3.9 of the MLA Style Manual (which begins on page 102). Below are some basic guidelines for incorporating quotations into your paper.

Short Quotations

To indicate short quotations (fewer than four typed lines of prose or three lines of verse) in your text, enclose the quotation within double quotation marks. Provide the author and specific page citation (in the case of verse, provide line numbers) in the text, and include a complete reference on the Works Cited page. Punctuation marks such as periods, commas, and semicolons should appear after the parenthetical citation. Question marks and exclamation points should appear within the quotation marks if they are a part of the quoted passage but after the parenthetical citation if they are a part of your text. For example:

According to some, dreams express "profound aspects of personality" (Foulkes 184), though others disagree.

According to Foulkes's study, dreams may express "profound aspects of personality" (184).

Is it possible that dreams may express "profound aspects of personality" (Foulkes 184)?

Mark breaks in short quotations of verse with a slash, /, at the end of each line of verse:

Cullen concludes, "Of all the things that happened there/ That's all I remember" (11-12).

Long Quotations

Place quotations longer than four typed lines in a free-standing block of text, and omit quotation marks. Start the quotation on a new line, with the entire quote indented one inch from the left margin; maintain double-spacing. Only indent the first line of the quotation by a half inch if you are citing multiple paragraphs. Your parenthetical citation should come after the closing punctuation mark. When quoting verse, maintain original line breaks. (You should maintain double-spacing throughout your essay.) For example:

Nelly Dean treats Heathcliff poorly and dehumanizes him throughout her narration:

They entirely refused to have it in bed with them, or even in their room, and I had no more sense, so, I put it on the landing of the stairs, hoping it would be gone on the morrow. By chance, or else attracted by hearing his voice, it crept to Mr. Earnshaw's door, and there he found it on quitting his chamber. Inquiries were made as to how it got there; I was obliged to confess, and in recompense for my cowardice and inhumanity was sent out of the house. (Bronte 78)

Poetry will be handled something like this:

In her poem "Sources," Adrienne Rich explores the roles of women in shaping their world:

The faithful drudging child
the child at the oak desk whose penmanship,
hard work, style will win her prizes
becomes the woman with a mission, not to win prizes
but to change the laws of history. (23)

Adding or Omitting Words In Quotations
If you add a word or words in a quotation, you should put brackets around the words to indicate that they are not part of the original text.

Jan Harold Brunvand, in an essay on urban legends, states: "some individuals [who retell urban legends] make a point of learning every rumor or tale" (78).

If you omit a word or words from a quotation, you should indicate the deleted word or word by using ellipsis marks, which are three periods (...) preceded and followed by a space. For example:

In an essay on urban legends, Jan Harold Brunvand notes that "some individuals make a point of learning every recent rumor or tale ... and in a short time a lively exchange of details occurs" (78).

NOTE: According to the 6th Edition of the MLA Handbook, brackets are no longer needed around ellipses unless adding brackets would clarify your use of ellipses. For example, if there are ellipsis marks in the quoted author's work, do not put brackets around them; but do use brackets around ellipsis marks you add, so as to distinguish them from ellipsis marks in the quoted author's work. Also note that the MLA Style Guide still requires brackets, so it's probably best practice to follow the MLA manual appropriate to your assignment or publication.

Works Cited Page: Basic Format

The following information must remain intact on every handout printed for distribution.
This page is located at http://owl.english.purdue.edu/handouts/print/research/r_quotprsum.html
Copyright ©1995-2004 by OWL at Purdue University and Purdue University. All rights reserved.
Use of this site, including printing and distributing our handouts, constitutes acceptance of our terms and conditions of fair use, available at
http://owl.english.purdue.edu/lab/fairuse.html. 

According to MLA style, you must have a Works Cited page at the end of your research paper. Works Cited page preparation and formatting is covered in chapter 5 of the MLA Handbook, and chapter 6 of the MLA Style Manual. All entries in the Works Cited page must correspond to the works cited in your main text.

Basic Rules

· Begin your Works Cited page on a separate page at the end of your research paper. It should have the same one-inch margins and last name, page number header as the rest of your paper. 

· Label the page Works Cited (do not underline the words Works Cited or put them in quotation marks) and center the words Works Cited at the top of the page. 

· Double space all citations, but do not skip spaces between entries. 

· List page numbers of sources efficiently, when needed. If you refer to a journal article that appeared on pages 225 through 250, list the page numbers on your Works Cited page as 225-50. 

· If you're citing an article or a publication that was originally issued in print form but that you retrieved from an online database, you should provide enough information so that the reader can locate the article either in its original print form or retrieve it from the online database (if they have access).

Capitalization and Punctuation

· Capitalize each word in the titles of articles, books, etc, but do not capitalize articles, short prepositions, or conjunctions unless one is the first word of the title or subtitle: Gone with the Wind, The Art of War, There Is Nothing Left to Lose 

· Use italics or underlining for titles of larger works (books, magazines) and quotation marks for titles of shorter works (poems, articles)

Listing Author Names

Entries are listed by author name (or, for entire edited collections, editor names). Author names are written last name first; middle names or middle initials follow the first name:

Burke, Kenneth
Levy, David M.
Wallace, David Foster

Do not list titles (Dr., Sir, Saint, etc.) or degrees (PhD, MA, DDS, etc.) with names. A book listing an author named "John Bigbrain, PhD" appears simply as "Bigbrain, John"; do, however, include suffixes like "Jr." or "II." Putting it all together, a work by Dr. Martin Luther King, Jr. would be cited as "King, Martin Luther, Jr.," with the suffix following the first or middle name and a comma. For additional information on handling names, consult section 3.8 of The MLA Handbook and sections 6.6.1 and 3.6 of the MLA Style Manual.

More than One Work by an Author

If you have cited more than one work by a particular author, order the entries alphabetically by title, and use three hyphens in place of the author's name for every entry after the first:

Burke, Kenneth. A Grammar of Motives.

---. A Rhetoric of Motives.

When an author or collection editor appears both as the sole author of a text and as the first author of a group, list solo-author entries first:

Heller, Steven, ed. The Education of an E-Designer.

Heller, Steven and Karen Pomeroy. Design Literacy: Understanding Graphic Design.

Work with No Known Author

Alphabetize works with no known author by their title; use a shortened version of the title in the parenthetical citations in your paper. In this case, Boring Postcards USA has no known author:

Baudrillard, Jean. Simulacra and Simulations.

Boring Postcards USA.

Burke, Kenneth. A Rhetoric of Motives.

Works Cited Page: Books

The MLA Style Manual provides extensive examples of print source citations in chapter six; the MLA Handbook for Writers of Research Papers provides extensive examples covering a wide variety of potential sources in chapter six. If your particular case is not covered here, use the basic forms to determine the correct format, consult one of the MLA books, visit the links in our additional resources section, talk to your instructor, or email the OWL tutors for help.

Books

First or single author's name is written last name, first name. The basic form for a book citation is:

Lastname, Firstname. Title of Book. Place of Publication: Publisher, Year of Publication.

Book with One Author

Gleick, James. Chaos: Making a New Science. New York: Penguin Books, 1987.

Henley, Patricia. The Hummingbird House. Denver: MacMurray, 1999.

Book with More Than One Author

First author name is written last name first; subsequent author names are written first name, last name.

Gillespie, Paula, and Neal Lerner. The Allyn and Bacon Guide to Peer Tutoring. Boston: Allyn, 2000. 

If there are more than three authors, you may list only the first author followed by the phrase et al. (the abbreviation for the Latin phrase "and others"; no period after "et") in place of the other authors' names, or you may list all the authors in the order in which their names appear on the title page. 

Wysocki, Anne Frances, et al. Writing New Media: Theory and Applications for Expanding the Teaching of Composition. Logan, UT: Utah State UP, 2004.

or

Wysocki, Anne Frances, Johndan Johnson-Eilola, Cynthia L. Selfe, and Geoffrey Sirc. Writing New Media: Theory and Applications for Expanding the Teaching of Composition. Logan, UT: Utah State UP, 2004. 

Two or More Books by the Same Author

After the first listing of the author's name, use three hyphens and a period instead of the author's name. List books alphabetically by title.

Palmer, William J. Dickens and New Historicism. New York: St. Martin's, 1997.

---. The Films of the Eighties: A Social History. Carbondale: Southern Illinois UP, 1993.

Book by a Corporate Author

A corporate author may be a commission, a committee, or any group whose individual members are not identified on the title page:

American Allergy Association. Allergies in Children. New York: Random, 1998. 

Book with No Author

List and alphabetize by the title of the book. 

Encyclopedia of Indiana. New York: Somerset, 1993.

For parenthetical citations of sources with no author named, use a shortened version of the title instead of an author's name. Use quotation marks and underlining as appropriate. For example, parenthetical citations of the source above would appear as follows: (Encyclopedia 235).

A Translated Book

Cite as you would any other book, and add "Trans." followed by the translator's/translators' name(s):

Foucault, Michel. Madness and Civilization: A History of Insanity in the Age of Reason. Trans. Richard Howard. New York: Vintage-Random House, 1988.

Anthology or Collection

List by editor or editors, followed by a comma and "ed." or, for multiple editors, "eds."

Hill, Charles A. and Marguerite Helmers, eds. Defining Visual Rhetorics. Mahwah, NJ: Lawrence Erlbaum Associates, 2004.

Peterson, Nancy J., ed. Toni Morrison: Critical and Theoretical Approaches. Baltimore: Johns Hopkins UP, 1997. 

A Part of a Book

Book parts include an essay in an edited collection or anthology, or a chapter of a book. The basic form is:

Lastname, First name. "Title of Essay." Title of Collection. Ed. Editor's Name(s). Place of Publication: Publisher, Year. Pages. 

Some actual examples:

Harris, Muriel. "Talk to Me: Engaging Reluctant Writers." A Tutor's Guide: Helping Writers One to One. Ed. Ben Rafoth. Portsmouth, NH: Heinemann, 2000. 24-34. 

Swanson, Gunnar. "Graphic Design Education as a Liberal Art: Design and Knowledge in the University and The 'Real World.'" The Education of a Graphic Designer. Ed. Steven Heller. New York: Allworth Press, 1998. 13-24.

Cross-referencing: If you cite more than one essay from the same edited collection, the MLA indicates that it is optional to cross-reference within your works cited list in order to avoid writing out the publishing information for each separate essay. You should should consider this option if you have many references from one text. To do so, include a separate entry for the entire collection listed by the editor's name. For individual essays from that collection, simply list the author's name, the title of the essay, the editor's last name, and the page numbers. For example:

L'Eplattenier, Barbara. "Finding Ourselves in the Past: An Argument for Historical Work on WPAs." Rose and Weiser 131-40. 

Peeples, Tim. "'Seeing' the WPA With/Through Postmodern Mapping." Rose and Weiser 153-167.

Rose, Shirley K, and Irwin Weiser, eds. The Writing Program Administrator as Researcher. Portsmouth, NH: Heinemann, 1999.

A Multivolume Work

When citing only one volume of a multivolume work, include the volume number after the work's title, or after the work's editor or translator.

Quintilian. Institutio Oratoria. Trans. H. E. Butler. Vol. 2. Cambridge: Loeb-Harvard UP, 1980.

When citing more than one volume of a multivolume work, cite the total number of volumes in the work.

Quintilian. Institutio Oratoria. Trans. H. E. Butler. 4 vols. Cambridge: Loeb-Harvard UP, 1980.

When citing multivolume works in your text, always include the volume number followed by a colon, then the page number(s):

...as Quintilian wrote in Institutio Oratoria (1:14-17).

An Introduction, a Preface, a Foreword, or an Afterword

When citing an introduction, a preface, a forward, or an afterword, write the name of the authors and then give the name of the part being cited, which should not be italicized, underlined or enclosed in quotation marks.

Farrell, Thomas B. Introduction. Norms of Rhetorical Culture. By Farrell. New Haven: Yale UP, 1993. 1-13.

If the writer of the piece is different from the author of the complete work, then write the full name of the complete work's author after the word "By." For example:

Duncan, Hugh Dalziel. Introduction. Permanence and Change: An Anatomy of Purpose. By Kenneth Burke. 1935. 3rd ed. Berkeley: U of California P, 1984. xiii-xliv.

Other Print/Book Sources
Certain book sources are handled in a special way by MLA style.

The Bible (specific editions)

Give the name of the specific edition, any editor(s) associated with it, followed by the publication information

The New Jerusalem Bible. Susan Jones, gen. ed. New York: Doubleday, 1985.

Your parenthetical citation will include the name of the specific edition of the Bible, followed by an abbreviation of the book and chapter:verse(s), e.g., (The New Jerusalem Bible Gen. 1:2-6).

A Government Publication

Cite the author of the publication if the author is identified. Otherwise start with the name of the government, followed by the the agency and any subdivision.

Works Cited: Periodicals

MLA style is slightly different for popular periodicals, like newspapers, and scholarly journals, as you'll learn below.

An Article in a Newspaper or Magazine

Basic format:

Author(s). "Title of Article." Title of Periodical Day Month Year: pages.

When writing the date, list day before month; use a three-letter abbreviation of the month (e.g., Jan., Mar., Aug.). If there is more than one edition available for that date (as in an early and late edition of a newspaper), identify the edition following the date (e.g., 17 May 1987, late ed.).

Poniewozik, James. "TV Makes a Too-Close Call." Time 20 Nov. 2000: 70-71.

Trembacki, Paul. "Brees Hopes to Win Heisman for Team." Purdue Exponent 5 Dec. 2000: 20.

An Article in a Scholarly Journal

Author(s). "Title of Article." Title of Journal Volume.Issue (Year): pages.

Actual example:

Bagchi, Alaknanda. "Conflicting Nationalisms: The Voice of the Subaltern in Mahasweta Devi's Bashai Tudu." Tulsa Studies in Women's Literature 15.1 (1996): 41-50.

If the journal uses continuous pagination throughout a particular volume, only volume and year are needed, e.g. Modern Fiction Studies 40 (1998): 251-81. If each issue of the journal begins on page 1, however, you must also provide the issue number following the volume, e.g. Mosaic 19.3 (1986): 33-49.

Journal with Continuous Pagination

Allen, Emily. "Staging Identity: Frances Burney's Allegory of Genre." Eighteenth-Century Studies 31 (1998): 433-51.

Journal with Non-Continuous Pagination

Duvall, John N. "The (Super)Marketplace of Images: Television as Unmediated Mediation in DeLillo's White Noise." Arizona Quarterly 50.3 (1994): 127-53.

Works Cited: Electronic Sources

The MLA Style Manual provides some examples of electronic source citations in chapter six; however, the MLA Handbook for Writers of Research Papers covers a wider variety of electronic sources in chapter six. If your particular source is not covered here, use the basic forms to determine the correct format, consult the MLA Handbook, talk to your instructor, email the OWL tutors, or call the Purdue Writing Lab (765-494-3723) for help.

Some Tips on Handling Electronic Sources

It is always a good idea to maintain personal copies of electronic information, when possible. It is good practice to print or save Web pages or, better, using a program like Adobe Acrobat, to keep your own copies for future reference. Most Web browsers will include URL/electronic address information when you print, which makes later reference easy. Also learn to use the Bookmark function in your Web browser.

Special Warning for Researchers Writing/Publishing Electronically

MLA style requires electronic addresses to be listed between carets (<, >). This is a dangerous practice for anyone writing or publishing electronically, as carets are also used to set off HTML, XHTML, XML and other markup language tags (e.g., HTML's paragraph tag, <p>). When writing in electronic formats, be sure to properly encode your carets.

Basic Style for Citations of Electronic Sources

Here are some common features you should try and find before citing electronic sources in MLA style. Always include as much information as is available/applicable:

· Author and/or editor names 

· Name of the database, or title of project, book, article 

· Any version numbers available 

· Date of version, revision, or posting 

· Publisher information 

· Date you accessed the material 

· Electronic address, printed between carets (<, >).

Web Sources

Web sites (in MLA style, the "W" in Web is capitalized, and "Web site" or "Web sites" are written as two words) and Web pages are arguably the most commonly cited form of electronic resource today. Below are a variety of Web sites and pages you might need to cite.

An Entire Web Site

Basic format:

Name of Site. Date of Posting/Revision. Name of institution/organization affiliated with the site (sometimes found in copyright statements). Date you accessed the site <electronic address>.

It is necessary to list your date of access because web postings are often updated, and information available on one date may no longer be available later. Be sure to include the complete address for the site. Here are some examples:

The Purdue OWL Family of Sites. 26 Aug. 2005. The Writing Lab and OWL at Purdue and Purdue University. 23 April 2006 <http://owl.english.purdue.edu/>.

Felluga, Dino. Guide to Literary and Critical Theory. 28 Nov. 2003. Purdue University. 10 May 2006 <http://www.cla.purdue.edu/english/theory/>.

For course or department websites, include "Course home page" or "Dept. home page" after the name of the professor or department and before the institution's name, followed by the date of access and URL.

English. Dept. home page. Purdue University. 31 May 2007. <http://www.cla.purdue.edu/english/>

Felluga, Dino. Survey of the Literature of England. Course home page. Aug. 2006-Dec. 2006. Dept. of English, Purdue University. 31 May 2007. <http://web.ics.purdue.edu/~felluga/eng241/index.html>

Treat entire Weblogs or "blogs" just as you would a Web site. For single-author blogs, include the author name (or screen name or alias, as a last resort); blogs with many authors, or an anonymous author, should be listed by the title of the blog itself:

Design Observer. 25 Apr. 2006. 10 May 2006. <http://www.designobserver.com/>.

Ratliff, Clancy. CultureCat: Rhetoric and Feminism. 7 May 2006. 11 May 2006. <http://culturecat.net>.

Long URLs

URLs that won't fit on one line of your Works Cited list should be broken at slashes, when possible.

Some Web sites have unusually long URLs that would be virtually impossible to retype; others use frames, so the URL appears the same for each page. To address this problem, either refer to a site's search URL, or provide the path to the resource from an entry page with an easier URL. Begin the path with the word Path followed by a colon, followed by the name of each link, separated by a semicolon. For example, the Amazon.com URL for customer privacy and security information is <http://www.amazon.com/exec/obidos/
tg/browse/-/551434/104-0801289-6225502>, so we'd need to simplify the citation:

Amazon.com. "Privacy and Security." 22 May 2006 <http://www.amazon.com/>. Path: Help; Privacy & Security.

A Page on a Web Site

For an individual page on a Web site, list the author or alias if known, followed by the information covered above for entire Web sites. Make sure the URL points to the exact page you are referring to, or the entry or home page for a collection of pages you're referring to:

"Caret." Wikipedia: The Free Encyclopedia. 28 April 2006. 10 May 2006 <http://en.wikipedia.org/wiki/Caret>.

"How to Make Vegetarian Chili." eHow.com. 10 May 2006 <http://www.ehow.com/
how_10727_make-vegetarian-chili.html>.

Stolley, Karl. "MLA Formatting and Style Guide." The OWL at Purdue. 10 May 2006. Purdue University Writing Lab. 12 May 2006 <http://owl.english.purdue.edu/owl/resource/557/01/>.

An Image, Including a Painting, Sculpture, or Photograph

For works housed outside of an online home, include the artist's name, the year the work was created, and the institution (e.g., a gallery or museum) that houses it (if applicable), follwed by the city where it is located. Include the complete information for the site where you found the image, including the date of access. In this first example, the image was found on the Web site belonging to the work's home museum:

Goya, Francisco. The Family of Charles IV. 1800. Museo del Prado, Madrid. 22 May 2006 <http://museoprado.mcu.es/i64a.html>.

In this next example, the owner of the online site for the image is different than the image's home museum:

Klee, Paul. Twittering Machine. 1922. Museum of Modern Art, New York. The Artchive. "Klee: Twittering Machine." 22 May 2006 <http://artchive.com/artchive/K/
klee/twittering_machine.jpg.html>.

For other images, cite as you would any other Web page, but make sure you're crediting the original creator of the image. Here's an example from Webshots.com, an online photo-sharing site ("brandychloe" is a username):

brandychloe. Great Horned Owl Family. 22 May 2006 <http://image46.webshots.com/
47/7/17/41/347171741bgVWdN_fs.jpg>.

The above example links directly to the image; but we could also provide the user's profile URL, and give the path for reaching the image, e.g.

brandychloe. Great Horned Owl Family. 22 May 2006 <http://community.webshots.com/user/brandychloe>. Path: Albums; birds; great horned owl family.

Doing so helps others verify information about the images creator, where as linking directly to an image file, like a JPEG (.jpg) may make verification difficult or impossible.

An Article in a Web Magazine

Author(s). "Title of Article." Title of Online Publication. Date of Publication. Date of Access <electronic address>.

For example:

Bernstein, Mark. "10 Tips on Writing The Living Web." A List Apart: For People Who Make Websites. No. 149 (16 Aug. 2002). 4 May 2006 <http://alistapart.com/articles/writeliving>.

An Article in an Online Scholarly Journal

Online scholarly journals are treated different from online magazines. First, you must include volume and issue information, when available. Also, some electronic journals and magazines provide paragraph or page numbers; again, include them if available.

Wheelis, Mark. "Investigating Disease Outbreaks Under a Protocol to the Biological and Toxin Weapons Convention." Emerging Infectious Diseases 6.6 (2000): 33 pars. 8 May 2006 <http://www.cdc.gov/ncidod/eid/vol6no6/wheelis.htm>.

An Article from an Electronic Subscription Service

When citing material accessed via an electronic subscription service (e.g., a database or online collection your library subscribes to), cite the relevant publication information as you would for a periodical (author, article title, periodical title, and volume, date, and page number information) followed by the name of the database or subscription collection, the name of the library through which you accessed the content, including the library's city and state, plus date of access. If a URL is available for the home page of the service, include it. Do not include a URL to the article itself, because it is not openly accessible. For example:

Grabe, Mark. "Voluntary Use of Online Lecture Notes: Correlates of Note Use and Note Use as an Alternative to Class Attendance." Computers and Education 44 (2005): 409-21. ScienceDirect. Purdue U Lib., West Lafayette, IN. 28 May 2006 <http://www.sciencedirect.com/>.

E-mail or Other Personal Communication

Author. "Title of the message (if any)." E-mail to person's name. Date of the message.

This same format may be used for personal interviews or personal letters. These do not have titles, and the description should be appropriate. Instead of "Email to John Smith," you would have "Personal interview."

E-mail to You

Kunka, Andrew. "Re: Modernist Literature." E-mail to the author. 15 Nov. 2000.

MLA style capitalizes the E in E-mail, and separates E and mail with a hyphen.

E-mail Communication Between Two Parties, Not Including the Author

Neyhart, David. "Re: Online Tutoring." E-mail to Joe Barbato. 1 Dec. 2000.

A Listserv or E-mail Discussion List Posting

Author. "Title of Posting." Online posting. Date when material was posted (for example: 18 Mar. 1998). Name of listserv. Date of access <electronic address for retrieval>.

If the listserv does not have an open archive, or an archive that is open to subscribers only (e.g., a password-protected list archive), give the URL for the membership or subscription page of the listserv.

<http://www.interversity.org/lists/techrhet/subscribe.html> 

Discussion Board/Forum Posting

If an author name is not available, use the username for the post.

cleaner416. "Add <b></b> Tags to Selected Text in a Textarea" Online posting. 8 Dec. 2004. Javascript Development. 3 Mar. 2006 <http://forums.devshed.com/javascript-development-115/
add-b-b-tags-to-selected-text-in-a-textarea-209193.html>.

An Article or Publication in Print and Electronic Form

If you're citing an article or a publication that was originally issued in print form but that you retrieved from an online database that your library subscribes to, you should provide enough information so that the reader can locate the article either in its original print form or retrieve it from the online database (if they have access).

Provide the following information in your citation:

· Author's name (if not available, use the article title as the first part of the citation) 

· Article Title 

· Periodical Name 

· Publication Date 

· Page Number/Range 

· Database Name 

· Service Name 

· Name of the library where or through which the service was accessed 

· Name of the town/city where service was accessed 

· Date of Access 

· URL of the service (but not the whole URL for the article, since those are usually very long and won't be easily re-used by someone trying to retrieve the information)

The generic citation form would look like this:

Author. "Title of Article." Periodical Name Volume Number (if necessary) Publication Date: page number-page number. Database name. Service name. Library Name, City, State. Date of access <electronic address of the database>.

Here's an example:

Smith, Martin. "World Domination for Dummies." Journal of Despotry Feb. 2000: 66-72. Expanded Academic ASAP. Gale Group Databases. Purdue University Libraries, West Lafayette, IN. 19 Feb. 2003 <http://www.infotrac.galegroup.com>.

Article in a Database on CD-ROM

"World War II." Encarta. CD-ROM. Seattle: Microsoft, 1999.

Article From a Periodically Published CD-ROM

Reed, William. "Whites and the Entertainment Industry." Tennessee Tribune 25 Dec. 1996: 28. Ethnic NewsWatch. CD-ROM. Data Technologies, Feb. 1997.

Works Cited: Other Non-Print Sources

Below you will find MLA style guidance for other non-print sources.

A Personal Interview

Listed by the name of the person you have interviewed.

Purdue, Pete. Personal Interview. 1 Dec. 2000.

A Lecture or Speech

Include speaker name, title of the speech (if any) in quotes, details about the meeting or event where the speech was given, including its location and date of delivery. In lieu of a title, label the speech according to its type, e.g., Guest Lecture, Keynote Address, State of the Union Address.

Stein, Bob. Keynote Address. Computers and Writing Conference. Union Club Hotel, Purdue University, West Lafayette, IN. 23 May 2003.

Advertisement

List the company, business, or organization; the publication, broadcast network, or Web address where the advertisement appeared:

Lufthansa. Advertisement. Time 20 Nov. 2000: 151.

Staples. Advertisement. CBS. 3 Dec. 2000.

A Painting, Sculpture, or Photograph

Include the artist's name, the year the work was created, and the institution (e.g., a gallery or museum) that houses it, follwed by the city where it is located.

Goya, Francisco. The Family of Charles IV. 1800. Museo del Prado, Madrid.

If you're referring to a photographic reproduction, include the information as above, but also include the bibliographic information for the source in which the photograph appears, including a page or other reference number (plate, figure, etc.). For example:

Goya, Francisco. The Family of Charles IV. 1800. Museo del Prado, Madrid. Gardener's Art Through the Ages. 10th ed. By Richard G. Tansey and Fred S. Kleiner. Fort Worth: Harcourt Brace. 939.

See our page on citing electronic resources for citing artworks found online.

Broadcast Television or Radio Program

Put the name of the episode in quotation marks, and the name of the series or single program underlined or in italics. Include the network, follwed by the station, city, and date of broadcast.

"The Blessing Way." The X-Files. Fox. WXIA, Atlanta. 19 Jul. 1998.

Recorded Television Shows

Include information about original broadcast, plus medium of recording. When the title of the collection of recordings is different than the original series (e.g., the show Friends is in DVD release under the title Friends: The Complete Sixth Season), list the title that would be help researchers located the recording.

"The One Where Chandler Can't Cry." Friends: The Complete Sixth Season. Writ. Andrew Reich and Ted Cohen. Dir. Kevin Bright. NBC. 10 Feb. 2000. DVD. Warner Brothers, 2004.

Sound Recordings
Sound recordings list album title, label and year of release (for re-releases, it's good to offer either the original recording date, or original release date, when known). You only need to indicate the medium if you are not referring to a compact disc (CD), e.g., Audiocasette or LP (for long-playing record). See section about online music below.

Entire Albums

List by name of group or artist (individual artists are listed last name first). Album title underlined or in italics, followed by label and year.

Foo Fighters. In Your Honor. RCA, 2005.

Waits, Tom. Blue Valentine. 1978. Elektra/Wea, 1990.

Individual Songs

Place the names of individual songs in quotation marks.

Nirvana. "Smells Like Teen Spirit." Nevermind. Geffen, 1991.

Spoken Word Albums

Treat spoken-word albums the same as musical albums.

Hedberg, Mitch. Strategic Grill Locations. Comedy Central, 2003.

Films and Movies
List films by their title, and include the name of the director, the film studio or distributor and its release year. If other information, like names of performers, is relevant to how the film is referred to in your paper, include that as well.

Movies in Theaters

The Usual Suspects. Dir. Bryan Singer. Perf. Kevin Spacey, Gabriel Byrne, Chazz Palminteri, Stephen Baldwin, and Benecio del Toro. Polygram, 1995.

If you refer to the film in terms of the role or contribution of a director, writer, or performer, begin the entry with that person's name, last name first, follwed by role.

Lucas, George, dir. Star Wars Episode IV: A New Hope. 1977. Twentieth Century Fox, 1997.

Recorded Movies

Include format names; "Videocassette" for VHS or Betamax, DVD for Digital Video Disc. Also list original release year after director, performers, etc.

Ed Wood. Dir. Tim Burton. Perf. Johnny Depp, Martin Landau, Sarah Jessica Parker, Patricia Arquette. 1994. DVD. Touchstone, 2004.



able 

active 

adventurous 

affectionate 

afraid 

alert 

ambitious 

annoyed 

anxious 

apologetic 

arrogant 

attentive 

average 

blue 

bold 

bored 

bossy 

brainy 

brave 

bright 

brilliant 

busy 

calm 

careful 

careless 

cautious 

charming 

cheerful 

childish 

clever 

clumsy 

coarse 

concerned 

confident 

confused 

conscientious

considerate 

cooperative 

courageous 

cowardly 

cross 

cruel 

curious 

dangerous 

daring 

dark 

decisive 

demanding 

dependable 

depressed 

determined 

discouraged 

dishonest 

disrespectful 

doubtful 

dull 

dutiful 

eager 

easygoing 

efficient 

embarrassed 

encouraging 

energetic 

evil 

excited 

expert 

fair 

faithful 

fearless 

fierce 

flippant

foolish 

fortunate 

foul 

frank

fresh 

friendly 

frustrated 

funny 

gentle 

giving 

glamorous 

gloomy 

good 

graceful 

gracious

grateful 

greedy 

grouchy 

grumpy 

guilty 

gullible

harsh 

hateful 

healthy 

helpful 

honest 

hopeful 

hopeless 

humorous 

ignorant 

imaginative 

impatient 

impolite 

inconsiderate 

independent 

industrious 

innocent 

intelligent 

jealous 

judgmental 

kindly 

lazy 

leader 

lively 

lonely 

loving 

loyal 

lucky 

mature 

mean 

messy 

miserable 

mysterious 

naughty 

nervous 

noisy 

obedient 

obnoxious 

old 

peaceful 

picky 

pleasant 

polite 

poor 

popular 

positive 

precise 

proper 

proud 

quick 

quiet 

rational 

reliable 

religious 

responsible 

restless 

rich 

rough 

rowdy 

rude 

safe 

satisfied 

scared 

secretive 

selfish 

serious 

shallow

sharp 

short 

shy 

silly 
skillful 

sly 

smart 

sneaky 

sorry 

spoiled 

stingy 

strange 

strict 

stubborn 

submissive

sweet 

talented 

tall 

thankful 

thoughtful 

thoughtless 

tired 

tolerant 

touchy 

trusting 

trustworthy 

unfriendly 

unhappy 

upset 

useful 

verbose

vindictive

virtuous

vulnerable

warm 

weak 

wicked 

wise 

withdrawn

worried 

wrong 

young

zany

zealous
WRITING TIPS: Choose active, precise verbs
Janice L. Hewitt, Ph.D.

http://www.owlnet.rice.edu/~cainproj/writingtips/preciseverbs.html

Choose active, precise verbs to invigorate your scientific or engineering professional papers, thesis, and reports. Frequently those choices will help you avoid unnecessary passive voice and excessive use of “is,” “are,” “was,” “were,” “I,” or “we.”

For example:

	Instead of saying
	Write

	“This work is a generalization of Smith’s earlier algorithm”
	“This work generalizes Smith’s earlier algorithm.”

	“This approach is an improvement on Smith’s design,”
	“This approach improves Smith’s design.”

	A

	accelerate
accept
accomplish
account for
accumulate
achieve
acknowledge
acquire
activate
adapt
add
address
adjust
admit
affect
	agree
aid
align
alleviate
allow
alter
amplify
analyze
answer
anticipate
appear
apply
appreciate
approach
approximate
	argue
arise
ascertain
assert
assess
associate
assume
attain
attract
attribute
augment
avoid
	 
	 

	B

	become
begin
behave
believe
benefit
bound
branch
break
bring (together)

	 broaden
 build
	 
	 
	 

	C

	calculate
calibrate
capitalize
capture
cause
center
challenge
characterize
choose
claim
clarify
collect
combine
compare
compete 
compile 
	complete
complicate
compress
compute
conceive
concentrate
conclude
concur
conduct
confine
conjecture
connect
consider
constitute
constrain
construct 
	continue
contradict
contrast
contribute
control
converge
convey
convince
coordinate
correct
correlate
corroborate
create
critique
crystallize
	 
	 

	D

	decide
declare
decode
decrease
deduce
defend
define
deflect
delineate
deliver
demonstrate
deny
depict
deploy
deposit
derive 
	describe (for visuals, for equipment)
design
destroy
detect
determine
develop
deviate
differ
differentiate
diffuse
disagree
discard
discover
discuss
dismiss 
	disprove
dissociate
dissolve
distinguish
distribute
diverge
dominate
draw on (experience)
drive
duplicate
	 
	 

	E

	edit
effect (change)
elaborate
eliminate
emerge
emit
emphasize
employ
enable
encapsulate
encompass
end
engage
engender
enhance
	enlarge
ensure
entail 
equip
err
establish
estimate
evaluate
evaporate
evidence
evince
evolve
exacerbate
examine
except
	exclude
exemplify
exhibit
expand
expect (NOT hope)
expel
experience
explain
exploit
explore
express
extend
extract
extrapolate
	 
	 

	F

	fabricate
facilitate
fail
falsify
feature
finalize
find
fine tune
finish
fit
flow
focus
follow
forecast
form
	formulate
fracture
fulfill
	 
	 
	 

	G-H

	gain
galvanize
generalize
generate
give rise (to)
group
grow
guide
	hamper
handle
hypothesize
	 
	 
	 

	I

	identify
ignore
illuminate
illustrate
imagine
immobilize
impair
implement
implicate
imply
improve
include
incorporate
increase
indicate
	induce
infer
influence
initialize
initiate
input
inquire
instigate
integrate
interact (with)
interpret
intervene
introduce
invert
	investigate
involve
isolate
	 
	 

	J-L

	justify
 

 
	limit
localize
locate
loosen
lose
	 
	 
	 

	M-O

	maintain
make
manifest
manipulate
maximize
mean
measure
meet (requirements)
merge
minimize
model
modernize
modify
monitor
	necessitate
need
negate
note
nullify
	obscure
observe
obtain
occur
offer (an opportunity)
omit
open up (opportunities)
operate
optimize
organize
outline
overcome
overstate 
	 
	 

	P-Q

	perceive
perform
permeate
persist
pioneer
place
play (a role)
plot
point out
possess
precipitate
predict
prefer
prepare
present (evidence)
	probe
proceed
produce
profit
promise
promote
propose
prove (only if true)
provide
purify
	qualify
quantify
question
	 
	 

	R

	range
reach
realize
reciprocate
recognize
recommend
reconstruct
redefine
reduce
refer
reference
refine
reflect
refute
regard
	regulate
reject
relate
release
rely
remediate
remove
repair
repeat
replace
replicate
report
represent
reproduce
require
	research
resemble
resolve
respond
result in
retrieve
reveal
review
revise
	 
	 

	S

	sample
satisfy
search
seek (to understand)
select
send
separate
serve
shape
show
signal
signify
simplify
simulate
situate 
	solidify
solve
span
specify
stabilize
start
state
stem from
stimulate
structure
subject
submit
substantiate
succeed
suggest
	summarize
support
suppress
surmise
survey
suspend
sustain
synthesize
	 
	 

	T-V

	tailor
taint
take place
target
terminate
test
testify
theorize
transform
translate
transmit
transport
treat
trigger
	underline
undermine
underscore
understand
understate
unify
update
use
utilize
	validate
vary
verify
view
vindicate
visualize
	 
	 

	W-Z

	withstand
	yield
	
	
	


Glossary of Literary Terms

Alliteration : A sound effect in which consonant sounds are repeated, particularly at the beginnings of words or of stressed syllables.

Allusion: A reference to something (such as a character or event in literature, history, or mythology) outside the text itself.

Ambiguity: Quality of being intentionally unclear.  Events that are ambiguous can be interpreted in more than one way.  This device is particularly beneficial in poetry, as it tends to enrich the work with the depth of multiple meanings.

Anachronism: In a story, an element that is out of its time frame, sometimes used to create an amusing or jarring effect.

Analysis: The process of examining components of a literary work.

Anapest: The poetic foot (measure)that follows the pattern unaccented, unaccented, accented.

Anecdote: A short and often personal story used to emphasize a point, to develop a character or a theme, or to inject humor

Antagonist: The main opponent of the protagonist in a story, play, narrative, or dramatic work.

Antecedent: The word or phrase to which a pronoun refers.

Anticlimax: An often disappointing, sudden end to an intense situation.

Antihero: A protagonist who carries the action of the literary piece but does not embody the classic characteristics of courage, strength, and nobility.

Antithesis: A concept that is directly opposed to a previously presented idea.
Aphorism:  A terse statement of truth, principle, or opinion.

Apostrophe: A rhetorical (not expecting an answer) figure of direct address to a person, object or abstract entity. [Such as John Donne’s address to death in “Death Be Not Proud”]

Archetype: A character, situation, or symbol that is familiar to people from all cultures because it occurs in literature, myth, religion, or folklore.
Assonance: A sound effect in which identical or similar vowel sounds are repeated in two or more words in close proximity to each other.

Ballad: A folk song or poem passed down orally that tells a story which may be derived from an actual incident or from legend or folklore.  Usually composed in four-lined stanzas with the rhyme scheme abcb, ballads often contain a refrain.

Blank Verse: Unrhymed poetry of iambic pentameter. (Favored technique of Shakespeare)
Citation: A reference made in an essay, to another text.  The citation may be used for diverse purposes: to illustrate a point or idea, to add support or authority to the writer’s argument or reasoning, to bolster reader trust in the persona, or to add depth to the essay by expanding its range of literary reference.

Climax: The moment in the plot of a story or play at which tensions are highest or suspense reaches its height.

Conflict: A struggle among opposing forces or characters in fiction, poetry, or drama.

Connotation: An associative or suggestive meaning of a word in addition to its literal dictionary meaning (or denotation). 

Consonance: A sound effect in which identical or similar consonant sounds, occurring in nearby words, are repeated with different intervening vowels (ex: crush/crash)

Couplet: Two successive rhyming lines of the same number of syllables, with matching cadence.

Dactyl: Foot of poetry with three syllables, one stressed and two short or unstressed.
Denotation: The dictionary definition of a word, without associative or implied meanings.

Denouement: The moment of final resolution of the conflict in a plot.

Deus Ex Machina: Literally, when the gods intervene at a story’s end to resolve a seemingly impossible conflict.  Refers to an unlikely or improbable coincidence; a cop-out ending.
Dialogue: The spoken conversation that occurs in a text.

Diction: Word choice.  Diction can be described as formal or informal, abstract or concrete, general or specific, and literal or figurative.

Didactic:  A didactic story, speech, essay or play is one in which the author’s primary purpose is to instruct, moralize, or teach.

English or Shakespearean Sonnet: A fourteen-line love poem in iambic pentameter with a rhyme scheme abab, cdcd,efef,gg.  
Epigraph: A brief quotation found at the beginning of a literary work, reflective of theme.

Epiphany: A sudden flash of insight; a dramatic realization.

Epistolary Novel: A novel written in letter format by one or more characters.
Essay: A unifies and relatively short work of nonfiction prose. 

An Argumentative essay advances an explicit argument and supports it with evidence.  An Expository essay informs an audience or explains a particular subject.

Ethos: The moral element in dramatic literature that determines a character’ action rather than his or her thoughts or emotion.
Euphemism:  Substitution of an inoffensive word or phrase for another that would be harsh, offensive, or embarrassing.

Exposition: The part of the plot of a short story or play that provides the background information on characters, setting, and plot.

Farce: A kind of comedy that depends on exaggerated or improbable situations, physical disasters, and/or sexual innuendo to amuse the audience
Figurative Language: The term used to encompass all non-literal uses of language.

Figure (or Trope): A word or phrase used in a way that significantly changes its standard or literal meaning.  Common kinds of figures are metaphor, simile, irony, and paradox.

Flashback: Interruption in the chronological presentation of a narrative or drama that presents an earlier episode.

Flat Character: A simple, one dimensional character who remains the same, and about whom little or nothing is revealed throughout the course of the work. 

Foil: A character whose contrasting personal characteristics draws attention to, enhance, or contrast with those of the main character.  A character who, by displaying opposite traits, emphasizes certain aspects of another character.

Free Verse: Poetry that does not have regular rhythm or rhyme.

Genre: The category into which a piece of writing can be classified—poetry, prose, drama.  Each genre has its own conventions and standards.

Hubris: Insolence, arrogance, or pride.

Hyperbole: an extreme exaggeration for literary effect that is not meant to be interpreted literally.

Iamb: a metrical foot consisting of a lightly stressed syllable followed by a stressed syllable.

Iambic Pentameter: A five-foot line made up of an unaccented followed by an accented syllable.

Imagery: Anything that affects or appeals to the reader’s senses: sight, sound, touch, taste, or smell.

In Medias Res: In literature, a work that begins in the middle of the story.

Interior Monologue: A literary technique used in poetry and prose that reveals a character’s unspoken thoughts and feelings.

Internal Rhyme: A rhyme that is within the line, rather than at the end. 

Inversion: A switch in the normal word order, often for emphasis or for rhyme scheme.

Irony: A type of incongruity.  Dramatic irony involves an incongruity between what a characters in a story or believes and what we know.  Verbal irony involves an incongruity between what is literally said and what is actually meant.

Italian Sonnet: Fourteen-line poem divided into two parts: the first eight lines (abbaabba) and the second is six (cdcdcd or cdecde).

Litotes: Affirmation of an idea by using a negative understatement.  (The opposite of hyperbole.)

Logos: The topics of rational (logical) argument or the arguments themselves. 

Lyric Poem: A poem, usually rather short, in which a speaker expresses a state of mind or feeling of a single speaker.

Metamorphosis: A radical change in a character, either physical or emotional.

Metaphor: A figure of speech which compares two dissimilar things, asserting that one thing is another thing, not just that one is like another thing.

Meter: The rhythmic pattern of a poem.  Just as all words are pronounced with accented (or stressed) syllables, lines of poetry are assigned similar rhythms. English poetry uses five basic metric feet:

· Iamb—unstressed, stressed: before
· Trochee—stressed, unstressed: weather
· Anapest—unstressed, unstressed, stressed: contradict
· Dactyl—stressed, unstressed, unstressed: satisfy
· Spondee—equally stressed: One word spondees are very rare in the English language; a spondaic foot is almost always two words.

Metonymy: A figure of speech that replaces the name of something with a word or phrase closely associated with it. (Example: saying “the White House” instead of “the president”)

Monologue: A long speech by a single character.

Myth: A story, usually with supernatural significance, that explains the origins of gods, heroes, or natural phenomena; they also contain deeper truths, particularly about the nature of human kind.

Narrative Poem: A poem that tells a story.

Ode: A lyric poem, composed in a lofty style, that is serious in subject and elaborate in stanza structure.

Onomatopoeia: the formation of a word, as cuckoo or boom, by imitation of a sound made by or associated with its referent. 

Oxymoron: A figure of speech that combines two contradictory words placed side by side: deafening silence.
Parable: A short story illustrating a moral or religious lesson.

Paradox: An apparently contradictory statement that proves, upon examination, to be true.

Parallelism: The repeated use of the same grammatical structure in a sentence or series of sentences.  This device tends to emphasize what is said to underscore the meaning.

Parody: A comical imitation of a serious piece with the intent of ridiculing the author or his work.
Pastoral: A poem, play, or story that celebrates and idealizes the simple life of shepherds.  Also refers to an artistic work that portrays rural life in an idyllic manner.

Pathos: The quality of a literary work or passage which appeals to the reader’s emotions.

Personification: The attribution of human characteristics to an animal or to an inanimate object.

Point of View: Perspective of the speaker or narrator in a literary work.

· First person—the story is told by the character himself/herself.

· Third person limited—the story is told from the character’s point of view, but through a narrator.

· Third person omniscient—the story is told by an all-seeing narrator.

Protagonist: The main or principle character in a work; often considered the hero or heroine.

Pun: Humorous play on words that have several meanings or words that sound the same but have different meanings.

Quatrain: Four-lined stanza

Refrain: Repetition of a line, stanza, or phrase.

Repetition: A word or phrase used more than once to emphasize an idea.

Rhetoric- The art or science of all specialized literary uses of language in prose or verse, including figurative language; the study of the effective use of language.

Rhetorical Question: A question with an obvious answer, so no response is expected.

Satire: The use of humor to ridicule and expose the shortcomings and failings of society, individuals, and institutions, often in the hope that change and reform are possible.

Sestet: A six-lined stanza of poetry; also the last six lines of an Italian sonnet.

Simile: A comparison of things using the word like, as, or so

Soliloquy: A character’s speech to the audience, in which emotions and ideas are revealed.  A monologue is a soliloquy only if the character is alone on stage.

Stanza: A grouping of poetic lines; a deliberate arrangement of lines in poetry.

Stock Character: A stereotypical character. 

Stream of Consciousness: A form of writing that replicates the way the human mind works.  Ideas are presented in random order; thoughts are often unfinished.

Style: The way a writer uses language; takes into account word choice, diction, figures of speech, and so on.  Refers to the writer’s voice.

Symbol: A concrete object, scene, or action which has deeper significance because it is associated with something else, often an important idea or theme in the work.

Synecdoche: A figure of speech where one part represents the entire object or vice versa.

Syntax: The way in which words, phrases, and sentences are ordered and connected.

Theme: The central idea of a literary work.

Tone: Refers to the author’s attitude toward the subject, and often sets the mood of the piece.

Tragic Flaw: Traditionally, a defect in a hero or heroine that leads to his or her downfall.

Transition/segue: The means to get from one portion of a poem or story to another; for instance, to another setting, to another character’s viewpoint, to a later or earlier time period.  It is a way of smoothly connecting different parts of a work.

Links to Help You Improve Writing Skills

Dartmouth Writing Program:

http://www.dartmouth.edu/~writing/materials/student/toc.shtml
Purdue’s On-line Writing Lab:

http://owl.english.purdue.edu/oldindex.html
The Writing Center at the University of North Carolina

http://www.unc.edu/depts/wcweb/handouts/index.html
Critical Thinking/Critical Analysis of Academic Texts

http://www.une.edu.au/tlc/students/factsheets/critical-thinking.pdf
Grammar & Punctuation

http://owl.english.purdue.edu/handouts/grammar/index.html
Links to Help You Improve Study Skills
http://www.how-to-study.com/ 
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WORDS COMMONLY USED TO DESCRIBE CHARACTERS
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